ZFDih - BF& Other information and Reference

EFHS  Procedures

1) E&%B4% School-related matters
@ ZRAFE - #4AFS Student Identification Card and Student Number
AL, MILKRFOFREL L TCOHGIEHTHY, REEOFHEIZLLETTOTHEIZ
PEHF L RENCEBE L T 230,
T —, FEIEE S, WBEE, BHE L725A0E, OIS EB SRS SRR CTHBITO T
fe e LT 7Ea0,
FHEEZ S (8H41) IIUTOEBVERESNLTVET,

The Student Identification Card is your ID card that confirms your status as a student of Okayama University.
It is your responsibility to handle your card with care. Please carry the ID card with you at all times because you
must present the card to use the library and other facilities. If you lose the card, report to the Registrar Division
of the Academic Affairs Department and receive a new card as soon as possible.

Your Student Number has the following meaning.

() 41423001DGAE Example, In the case of "41423001"
41 H SRR 2AFZERl 2=} (%1) | Code of GSNST (*1)
4 JT Code of the Japanese Era
23 NEPARJE Year in the Japanese Era when you entered the University
001 | —#ES Serial Number

(*1) BB TER = — FIiZon T
H-ERTHIFRFE  Master's Course

4 1 BEWBIR R, oY, AR, HEREERIK
Division of Mathematics and Physics
Division of Molecular Sciences
Division of Biological Sciences
Division of Earth Science

4 3 BvATLA LR, AR AT LRI, WA LRI
Division of Mechanical and Systems Engineering
Division of Electronic and Information Systems Engineering
Division of Chemical and Biological Technology

4 5 EMEREBTYHE, EWET AT LRTHK
Division of Science for Bioresources
Division of Science for Biospheric System

B 1% HFFE  Doctor's Course
51 4AEIH  All Divisions

— Bl 3 Doctor's Course
5 2 HHEREXELW)EFLHLY  Division of Planetary material sciences

FLAZEDOE Y $ MOV T Handling of the Student ID Card
T) FAREERITIZY, &R - 2 ERDGT~OME, WEFEE LRV T EEN,
Do not bend the card or expose it to high temperatures or humidity. Do not wash the card.
A1) KA NTA TG EE 220, BAFELESITRNTIEIN,

Do not damage the magnetic strip on the card or expose it to any strong electromagnetic field..



@ & LHEEi% Change of Personal Information
T) AEFTAR, KA OEE K OPRIEA OB D2 5%
Change of Address, Name or Guarantor's Information
FAOBULRT, gk, EiEES, RAFIEERb-72HH1E, 2. FHE - RO
BEFEBRY~RTHTIEEY, (A, MEARRBROPAEICRY, K4 UNAOETETF
B FNONRY a v inbiTH) ZENTEET,)
72, RAEAOTERT, S, BRAESICEEN DL AIE, FRONRY 3 inbE
HFHa1T-o TIZEN,
URL : http://kym.adm.okayama-u.ac.jp/index.html

When your current address, contact address, telephone number, or name changes, please report the change to
2. Education and Student Office.

(If you are a Master's Course student, you can report the change using a computer in the University.)
When your guarantor's current address or telephone number is changed, please report the change using a
computer at the University.

URL = http://kym.adm.okayama-u.ac.jp/index.html

1) K%  Temporary Leave from School
RFEEFANH D 72DI121E, BEHEOKELZSTZ ET2. £ EROBBFEEEY
~ URFRE] 2T O20ERH Y £F, ERKOFREOHBRLAH Y T O THI R
ICHSRICTFROFEMEz AT S, (HAZEID2DIE> TORFIXTEERA,)

To apply for temporary leave from school, you must submit an "Application for Temporary Leave from
School” to 2. Education and Student Office after obtaining approval from your supervisor. Please ask
the Education and Student Office for details in advance because of procedures related to tuition fees and
documentation (You cannot leave the school before you submit the application.)

) 1% Returning to School
IRFEHE R IRFOFEHIHBR LETT 2561, BEHREORKELGZET2. &AFE
cBROBEBFABYIC EFHE 2RELTEa0n,
¥, WRFEHIMNG T LETT 2581, MEFHE] ORMIINEH Y FEAD, HYER
IZC, BEFEIZOWTOMKEZ LTSN,

When you wish to return to school during the temporary leave, you must receive approval from your
supervisor and submit an "Application for Returning to School” to 2. Education and Student Office.

It is not necessary to submit an "Application for Returning to School" when the period of leave runs out and
you return to school. However, please consult with an officer at the Education and Student Office about course
registration.

) iR* Resigning from School
BRI L720120F, IBEBEOKHEAS ET2. FHE - FEROBEFAEHEY
~ DRFRE] OREAMLIETT, REHLOCEREFEORGREH Y £ O TULTHANIHHEY
RICTFHOFEME RN TLLE I, (HEZIDDIE> TORFIITEERA,)

To apply for withdrawal from school, you must submit an "Application for Resigning from School" to 2.
Education and Student Office after obtaining approval from your supervisor. Please ask the Education and
Student Office for details in advance because of procedural reasons related to tuition fees and documentation.
(You cannot leave the school before you submit the application.)

4) % Studying Abroad
BRI D010, IERBORHEBT ET2. £8E - ERORBPERY
~ TSR] OREPLETT, BERHE, ZEBLOCEHRFOBBRH Y 3O TLT
FANTHYRICFROFME TR T I,
To apply to study abroad, you must submit an "Application for Study Abroad" to 2. Education and

Student Office after getting approval from your supervisor. Please ask the Education and Student Office for details
in advance because of procedural reasons concerning course registration, tuition fees, and documentation.



1) BREE  Removal from Registration
%ﬁﬂzﬁﬁéﬁmﬁMk?k?ﬁ?%%34%(?%%38%@%)Ki@%%@%%
TWET,

Students classified under the following categories (Clause 38) of Regulations of Okayama University are to
be removed from registration:

— T XIHATH AR OFE
Dead or missing persons

= ORW, FHHEROEOMOEFERIC LY RED RIARR LW ERBD b
Persons who are incapable of finishing work because of disease, unsatisfactory academic performance,
or other reasons

= PrEDEFHIM A BT
Persons who exceed the designated period of attendance
W AFEOREREFFEL, BERORFT A L I mBROFFAIIC iR o 72 FH T A
BEOBINRE T2 RiE L72E T, TRENHNCED L2 H £ TIZAFEZMA LR O
Persons who do not pay admission fees during designated periods, aside from those who are approved
for admission fee exemption or who are approved for partial exemption, or who have applied for
admission fee postponement.
HOYEFEORA (UZEEOTRIZBWNTHEDETHIMABEA L2 L LR DGEIC
boTIX, ZOBRALZLLRDHDHIA) £ TITRERZMALRNE
Persons who have not paid tuition fees by the end of the school year (or by the day before the student's
period of attendance is expired if it is set to expire during the school year).

&) mbWk - BEGE (BABERERD (LR O2AEDR]
Becoming Employed or Resigning from employment (Day and Night Course System)
[ Doctor's Course students only]

FEEHUT L L 723558 AT AN FRFITHE N TH o T E DR L 7235818, #enIC AR
MR B P R R ~Jm T T < E &,

If you become employed while enrolled as a student, or if you had a job at the time of enrollment and have
since resigned, you must report that change immediately to the Graduate School Section.

® RAEOBEENHEEL LI FANRE LEHAICBIT 2REZOBEVICONT
Handling of classes in the case of occurrence of events which prevent students from attending
LIF (1) ~ (3) OFEHIZOWTHEL, K, HFEIE, AKFEOWTNNONRIT/LRY £
TOT, BEIELT, 2. &BRE « BROBBHERY THix #17- TS0,
BB, FMICOWTIE, MILKRFR—LR—Y [[REER - A 7V o FITRE LSS
72 EDORFEFZDRH N (AR, K5 12OV T] 2ZRLTIZEN,
URL : http://lwww.okayama-u.ac.jp/tp/student/kouketsu.html

(1) KEERBBREINTHE

(2) FEOREHFELE LEBE
(3) ZAENBYIEICRALIZHE

;}S\\

£, WIREEBHICOVTE, FHEHB ORI T E SV,

The following events (1), (2), and (3) will be subject to either lecture cancellation, suspension of attendance, or
authorized absence. Please apply for it, when needed, at the office indicated in 2. Education and Student Office.

For more details, please refer to “Handling of classes (authorized absence, lecture cancellation) in the case of issuance of
a weather warning or of being contracted an infectious disease” on Okayama University's homepage.

(1) When a weather warning has been issued
(2) When a student’ s family member has died
(3) When a student has contracted an infectious disease

Please follow your supervisor’ s instructions about research activities.



@ JB{EFH: Registration Procedure

[t -AHAREFE  Master's Course students]
ANERORDONHETIC 2. KRR « EROHBFERY ICBV CREFRZIT-> T
<TESW, FELLIE, BBEREERE 1. BEREAN (4 9—) 2200 L, #4141
MG bETLEE N,
Master's Course students must enroll at 2. Education and Student Office by the designated date after
enrollment in the university. (Refer to p.49 of Educational Affairs: 1 Registration of Class Subjects.) Please
ask the Education and Student Office for details.

[ LW Doctor's Course students]
ANFRDORD BN AETIC, 3FEMOyOREMLERHOREE LTI Esw, (BBHE
REEH 1. BEREAN1 03 —TUFH)
Doctor's Course students must register chosen subjects for a period of 3 years by the designated date after
enrollment at the university. (Refer to p 103 of Educational Affairs: 1 Registration of Class Subjects.)

[ E#IH 3 Doctor's Course students]

ANFBRORDONTCHETIC2. FRE - EROBBFEEL ISV TRE FHE1T- T
<IEEW, FFLIE, HBEREE 1. BEBREAN (135°3—Y) 22Wo L, Y%
WCHIWE BT ZE N,

Doctor's Course students must enroll at 2. Education and Student Office by the designated date after
enrollment in the university. (Refer to p.135 of Educational Affairs: 1 Registration of Class Subjects.)
Please ask the Education and Student Office for details.

[+ F 3%  Syllabus]
KRR B OME - BEFEEE, AH, A2 —Fy FTHRRLTEES L,
Please check each class subject syllabus on the internet.
URL.: http://www.okayama-u.ac.jp/tp/student/syllabus_link.html

® HAE Grades

7)) EAEO#E%E Grade Report
AR, BEHA =Ry FTHR LTSN,

Please check your own results on the internet.

« FNO/RY a7 Accessing to the homepage through the computer in the university.
URL.: http://kym.adm.okayama-u.ac.jp/index.html
CFHONRY 3 THERT HHAIL, BZE T RLANEEINETOT, BrRRafEL
TLTEEN,
For students who wish to access the homepage from off-campus, please check the bulletin board for the address
because it will be changed each semester.

A) FAEDIBENZ BT D AR D& FL 715 Description of Grade Evaluation

BAEOFAMIL, A+, A, B, C, T, BEKTVFEZH-THKFLL, A+, A, B, C, BT, RELEH (HMEM), F
EARAER (BRER) & LTWET, ok, BERELZ L0056, BRE ST TORWE CTREEREN D
EEE RSHAEITHOVWTH F (ZOHEIE, 084F,) LRI LET,

FHAYE A+ (100~9055), A (89~804), B (79~70/), C (69~60:), F (59 mLLT)

B, BAMERRICOWTIE, HEERDOERFEICNEY, FEHA F—Fy FTHERLTIEZSW,

Grade evaluations are described as "A+", "A", "B", "C", "Completed”, "Approved" and "F".

Among these, "A+", "A", "B", "C", "Completed", "Approved" are passing marks (credits granted) and "F" is a
failing mark (credit not granted). In the case in which you registered for the course but did not take the final test, the
result will be an insufficient evaluation. Your grade will be recorded as "F" (in this case, the grade point is 0.)

Evaluation is based on your score as follows:

A+: 100-90 points, A: 89-80 points, B: 79-70 points, C: 69-60 points, F: 59 points or below.

Please check your own results on the internet.



®

$¥R#R  Bulletin Board

AR DA, A, B E ORI T R TERICEDITWET, 1 RICTET2.
KB B OZEBEFAEEY (15 1—) OBETRRERRLTIIES N,

T, FAA T oW ERR EORAHEE, £ OMEFENCIET HEEIZET 5 A
bEEIZonTiIXonEZMET 260 L TCGma i | ZFIHLTCVWEYT, Gma i liZkd
BHLEI, BREOBELZBALET 2L DO CTIOT, BENNRIE, i E CLE
R COREREZIT> T ZEW,

Gma i | OFIHAFE HEHFEE~OIEREHREHE) %, ZTOMEEMIONTIE, BLFIick
DHER L T2 &, (KR == - 524 - REEDF — Gma i l]

All announcements, notices, messages, and instructions for students will be communicated via the bulletin board.

Please make sure to check the bulletin board at 2. Education and Student Office (p.151) at least once each day.

Additionally, we use Gmail to complement the bulletin board concerning urgent matters, such as information about
Swine Flu, and other matters to be implemented at all campuses. However, because information through Gmail is to
outline information related to the bulletin board, please check the notice board for specific contents in the same manner
as before.

Please refer to the following information about how to use Gmail (e.g. how to set up your cell phone to transfer Gmail),
and other details.

2) FAAETE Student Life

®©
7)

1)

B Tuition Fees

L O Payment of Tuition Fees
AT ORERNIA4 A 30 H, BHORERIZITIO0OH 31 HETITHMALRITNIEZRY ¥ A,
WT LB RKHMMARE L5581, ZORIBETERY 7,
Tt & OFEMIZHOVWTIE, 2. FHE BEROBEFZEHY ~BHVGhELEZE N,

Tuition fees for the first semester should be paid by April 30, and for the second semester by October 31.
If the last day of the month falls on a national holiday, payment should be made the day before.
For additional information please enquire at 2. Education and Student Office.

B3RO Tuition Fee Exemption

REERIC L VIREROMADRRETH Y, 2OFEBH LEOONLIFICKLTUL, #
FERHUROBIE RN H Y 4, WIS, HIEFIZOWTE, fBmill N LR A AR — A
— MEFAE - Ri#Z0J7 ) Ik viEmm L Ed, 5 LIEPHERPAEXERICBMVWEbYE
CTZEWY,

http://www.okayama-u.ac.jp/tp/student/index.html

The tuition fee exemption system is available for students who have excellent academic records and who have
difficulty paying tuition fees because of financial hardship. Notices of the application deadline and how to apply
will be informed by the bulletin board and the homepage of Okayama University. Please ask for details at the
Student Support Division of the Academic Affairs Department.

http://www.okayama-u.ac.jp/ja/cat2.html

1#2% 4 Scholarships
Tegd (AL RS HAAXS)  Scholarship (For Japanese Students Only)

AREEZE, xR REHENH Y £3, BHEERE, FEFIZHOWTE, R ONcid iR
FNKB =L R—= [FERA - REEZO | X BaoH LET, i L ITFB R4
ICBRWEDbELTZI N,

http://www.okayama-u.ac.jp/tp/student/index.html



A) L (BEAE%E4:)  Scholarships (For International Students)
PR e LTchka B2l H 0 9, WEERE, HTEFIZHOVWTE, Rk
DiEMLET, FELIIEERE Z —FHBEEICBHAWEDbESZ SV,
Various scholarship programs are available for international students. Application deadlines and methods of
application will be posted on the bulletin board. Please ask for details at the International Center Office.

) W4
EFRAICTEHE L 5 29 E 2 BT 272012, BEHRFAEIC LRESREITH> Z &% H
e LT, ZRNMEDDLFR%E] T, BRLEKERE (FRETOREKN, HIET— L TIT
DL ElE, REL THRRLITo7E (BEHER)) (TR RERE L 35E T 2HIERH D £,
FEL<IE, MITRFARSR— L= WZEtEEE (RFEBRAERS) | 2 TR 7ES0,
http://www.okayama-u.ac.jp/tp/student/ksyoureikin.html

Okayama University Research Incentive
The University has a system providing grants-in-aid to financially support excellent students, with the design of
fostering researchers who can be active internationally. The grants-in-aid will be given to graduate students who have
presented their research results at “conferences and other venues specified by the President of the University”. If a
presentation is made by a team, then a grant will be given to the person who delivered the presentation on behalf of the
team (e.g. the first person listed). Please refer to “Grants-in-Aid (for Graduate Students)” on the Okayama University
official website for more information.
http://www.okayama-u.ac.jp/tp/student/ksyoureikin.html

® FABENARKFEEFRBRK OFEHE KA & BE T EIRER

Disaster and Accident Insurance for Students and its Accessory General Liability Insurance
KEHEAKR NSO ER, FRATE, RINEEIH, WO, SRR % A M OB 8
P> T ROEELMET 5> FEBREARKEGEETRE) KOLEHR, FKITE, A7
YT AT T TETORIMNER R OEDEE R T, MAICT TEIELY, ADMY
ZEELZZLICIVHEIER FOBEFRELMET 2 EHKMHERETEERE 2o
T, AFRHCIIAZ BV L TWET, FERIIZ OV T, FBHPAERICBEWED
HLEIW,

When students enter our university, they should apply for "Disaster and Accident Insurance for Students.” It
covers injuries during class, school events, commuting, or extra-curricular activities, as a disaster indemnity
system, "Accessory General Liability Insurance™ will compensate for damages caused by you, such as injuries to
others and damage to others' property. Please ask for details at the Student Support Division of the Academic
Affairs Department.

@ fREEHE - RV —E X Health Management and Health Service
IR EH 2 —Tid, EHERDZE, FREREZE (I RZRLE), L ORBMHZK, #
FRECE, IATY, @EZHEORITE 2 ToCWnET, BEHE=2—F—bdH Y, HFEICHE
T B TR IZES . (R IR,
FELIIREER Y o X — LD RROAR— L=V 2 TR IES W,
BAATEER : 8 : 30~17:00 T®O86—251—7217
URL : http://www.okayama-u.ac.jp/user/hokekan/index.shtml

The Health Service Center provides routine physical examination, special physical examination (IR, etc.), various
health counseling services, health education, first aid, and issuing of medical certificates. We also provide spaces
where students can check their own health. Please use our measuring apparatus freely for monitoring of your own
health (Free of charge).

Please see the bulletin board at Health Service Center and its homepage for more details.

Open from 8:30 to 17:00 TeL 086-251-7217

URL.: http://www.okayama-u.ac.jp/user/hokekan/index.shtml



® I - HigoBhlk &ERE  Accident Prevention and Notification

BT, FALKNZEDRELTOFET, BRBFOFEDBEL THET, +EELTIEIN,

F72, RFEBRAEE L TAFET L E, RO ORBEL, &H, 5% « B, ToofEik
MELZRO P OSSP E L CEET, IHEHEFEORERICN ) & I FHIERD [ZeEDF
Gl& | FEBBIZELPIEIZHDTIIEIN,

HL, FMH - FH REFLEET) ICHEH-TGAE, ©T 2. FRE - ERoFEEHY
~, KH « EOHAIIKFOFEIT (L 086-251-7096) (A LT 72 &0,

ZELE, A=A R—UETELI I,

URL : http://kymx.adm.okayama-u.ac.jp/hp/pdf/minasanhe.pdf

Recently, cases involving violence and extortion are increasing around the university campus.

Please be aware of your safety on and around campus.

Graduate students have more occasions to work with special devices or equipment, powerful agents and
medicines, and other dangerous materials for research purposes. You must obey your supervisor and try to
prevent and avoid accidents by referring to the "Safety Guide" of each department.

If you are involved in an accident, you need to notify the 2. Education and Student Office. If an accident
occurs during a holiday or at night, please call the security staff (Tel. 086-251-7096).

Please see homepage for more details.

URL : http://kymx.adm.okayama-u.ac.jp/hp/pdf/minasanhe.pdf

® k- —FHE [EEREFEROFEDH]
Business Trip and Short-term Exit from Japan  [Doctor's Course students only]
KOLEE, 2. KR BEROBEBEHERLY~ORHNLETTOT, FacH LETIES
AN
A (BARAN, SMEANEZRE) OWBI~OMEETOHE (FRSTOEBMO L O
bate) —EERHBRREEEDR
« SME AR A O I E S T O — K [E
If the following reasons for travel are applicable to you, you must contact the 2. Education and Student
Office in advance because you must submit a form.
- Overseas business trips for research purposes (Japanese and international students).
(Short trips such as attending an academic conference are included.)
— Doctor’ s course students only
+ International students' temporary leave from Japan to return to the home country.

@ FAMERE - MTHLHEPKEE O Student Counseling Room and Student Counseling Section, etc.

% EXTHEAEE FOMARERESRN > TWAHZ L, MATHWAZ ENbVTiEE <
PR T TTHMHRE NS, FIIENNVFEATEREA~BWTL 7ZE 0,

FAEMRE FHER IR 10:00-12:00 K& O~ 13:00-17:00
({EL, +-H-#HZER)
Srph —IRBECH 1 B
E Ak 086—251—7169
E-mail nayami@cc.okayama-u.ac.jp

i CHAHRZ O AR 8:30-12:00 % ¢ 13:00-17:00
(fEL, £+ H  -fBZER)

5P — IR B AR 2 [
TR o 086—251—7182

FESWEAE B EE BAE R 8:30-12:00 MK T® 13:00-17:00
(fE.L, -8 -fLHZ®R)

bl —REEM DR 1 [
Eo 086—251—8553

E-mail shien-dr@cc.okayama-u.ac.jp



If you have any problems related to study, daily life, or personal matters, or if some matter is troubling you,
you, please feel free to come to the Student Counseling Room or Student Counseling Section,etc.
Student Counseling Room
Office Hours Monday-Friday
(Saturday, Sunday, and National Holidays are closed)
10:00-12:00 13:00-17:00

Place 1st floor of General Education Building C
Telephone 086-251-7169
E-mail nayami@cc.okayama-u.ac.jp

Student Counseling Section
Office Hours Monday-Friday
(Saturday, Sunday, and National Holidays are closed)
8:30-12:00 13:00-17:00
Place 2nd floor of General Education Building A
Telephone 086-251-7182

Disabled Student Supporting Room
Office Hours Monday-Friday
(Saturday, Sunday, and National Holidays are closed)
8:30-12:00 13:00-17:00

Place 1st floor of General Education Building D
Telephone 086-251-8553
E-mail shien-dr@cc.okayama-u.ac.jp

3) RtEEES4R  Employment Service
Xy UTHREZ— (KPR 1R T, 2%0F v V7 « BIESHE 2 B IciT> T
F9, BENPDORANES, BBEAREOKMEROREIZL LA, Fx¥ VT 7T FALF—IC
K DHER - BRRFRRR, ZHIRBSRITE (WA X ARG ¥ Y I —, A% BSRBR
I, Fx) bRMET L L BIZHMARF Y U T T EICTHEMEERE AL TWET,
http://www.unicareer.jp./SYSTEM/ROOT/school/okayama_univ/navi/app/web.php?XCID=TOPP_LGIN_M01010
F7o, FFE R IS HBkER T — T —aRE L, BREFENDLORANE, ABEHKRE
Bl BERBARA KR OARZ & —FHELENTWET, TALAMEMRETTOTIFAIEZI N,
KF ¥ UTRIFEEZ— MR - gBAHR O ZRZA >
FARREERE] FH10:40~17:00 (20%508/A)
KTRIHI T, EIFTOTRIHIAR S Z T TOET,
HOAZSE v VTR #— (RESEE1E)
TEah  086-251-7198, 8464
FH (EH, fLHZERS) 8:30 ~17:15
The Career Development Center located at the University Union (Student Support Division) is providing career
education, information, counseling, and guidance services to students. Information related to job offers, civil servant
examination preparation courses, and self-improvement courses is available too. In addition, Okayama University
Career Navigation also provides various information.
http://www.unicareer.jp./SY STEM/ROOT/school/okayama_univ/navi/app/web.php?XCID=TOPP_LGIN_M01010

Furthermore, career information corners is set up at various faculties and graduate school providing information of
job offering, civil servant employment, and such. Please visit these corners to obtain useful information.

<The Career Development Center for career counseling>
Counseling hours: available during 10:40-17:00 on weekdays, 20 min/ person
To use this service, making appointment in advance is needed. You can also call the Center for appointments.
Contact address: The Career Development Center
Location: 1st floor of University Union
Tel. 086-251-7198 or 8464
Open 8:30-17:15 on weekdays (Except Saturdays, Sundays and national holidays)



4) BEBBOEMPE Provision of other information
M LAREARA — A — [fE54  R#ELEOF ] 12k Y, FEERZEME L CWET, Rt
OFEFHER, ErEHR, BEEROMEFER L COWETOTIELEEN,
http://www.okayama-u.ac.jp/ja/cat2.html

The University now provides information related to Campus Life for students in Okayama University via the
homepages. Please check these pages from time to time.
http://www.okayama-u.ac.jp/ja/cat2.html

5) Z0fh Other
O HRAEOHIEHOHAYIZONT
Entry to and Exit from Buildings Containing a Research Laboratory
D NBEFEIZOWTUIMEED H D F MO FeDIZHE > T IEI W,

Please follow the rules of the faculty to which the building belongs.

©@ BEFRHETOBBFIHFFHFIZOWT Parking Permit
HEHETOBFALED DD, MR OF AL 2. &R - EROBBFEEYIC,
R R O AEIIHIEE D H 5 FH OB F/AER LR LH T EES W, RAEFIZLVFFA
REN A SNET, FFAREORVEAZER L T LX—=F T my 7 IET,
If you wish to commute by car, please contact the 2. Education and Student Office (Master's Course students)

or the Education and Student Office of your faculty. Parking permits are issued under certain conditions. If you park
a car without a permit, a parking boot will be placed on it, thereby immobilizing the vehicle.

@ FRmEwELILLE (BEOBEHLEL)
Loss of belongings (including property loss)
MR LEZEBDORDGFTZ2EE L TV D EMOAF LAY ICH LH T EEW, £TiE, #
B ORIE»H > TG E 3R L TBMbE LET,
BEOLAT, MY AR THLPHISEOH Y £TOT, HFFAERN BT HE L,
FHEEIRHHIATIC B B T2 S0y,
Students who lose personal belongings should contact the Education and Student Office of the faculty at which the

item was lost. A notice will be posted on the faculty bulletin board when the item is found. In cases of theft, students
must contact both the Education and Student Office and Police offices.

@ MBLETH,/ RYFBRE TR OGEHABSRITIKE
Request for a Certificate after completing a Master's Course / Doctor's Course
FEEIL 2. BRE - BROBBFAEHLITTRITLET, BITEREO FIEC OV TR
KRFF—LN—VICTHER LTS LI, BRXOGEHEIL, BHEEZETLIHARHD ETOT
K& D o THIARWE T,

A certificate is issued at 2. Education and Student Office. Please check the homepage of Okayama University to
learn how to request a certificate. For English language certificates, please make a request in advance because
additional time will be necessary for preparation.

® —MHIEEFEE Notabilia

T) FAENFNTEREZ LL D LT D5AF, HTEIFHTIES N,
Students must ask permission to post something on the University bulletin board.

1) KKUTHEEL, AT <& kE LN )IcLTLEZEN, ok, RTEEMNITE
BEASE T,

Please be aware of fire danger; be aware that fires are prohibited on campus without permission. The University
prohibits smoking throughout the campus.

V) EERNTa A Z1TH 2L, FAIE LTREO B TWERA,

As a rule, students are prohibited from holding parties on University lawns.

=) BUHEH L W W0WaEmIciE, fFre< AN Lan T &N,

Students must not come in and out of buildings that are not in use without permission.



F) B INT T ANTIZE ST, BREHLTHOORFEFLEZHFIEALZ L, £ ThHIE
FRVE XL, FAEMRBIHRL TIZS 0,

Students who experienced sexual harassment or academic harassment should express their feelings to the perpetrator
and come to the Student Counseling Room or Student Counseling Section.

W) WEEZEE T D L &b, REMNE, BRY, BEWEE, EOPICEAESERUT 2. FR
2« EROBBFAEEL A~ T HTIZS 0,

Please be aware of the risk of theft, and make sure to return any stolen property, lost articles or found articles to 2.
Education and Student Office.

*) EAFEOBEYIE, & HOEFHCE < & D ICKIE, ZOMOBMREICT S— MEOLEFT &4
LHETBVNTLIZE N, RFPICEESNLIHAITIE, HEREODH LFE - FRENI DL LD
R L TBW TN,

Please inform your family and interested persons of your home address to receive mail. If you must receive mail at
the University, please instruct your laboratory’ s faculty and division.

7)) MINRF T, A, BEIELOY A 7 A Dizsd, AID0NHlELIRoTWET, Kdtm%
DENIZ LD, SR LTHT L ICBBEWL 7,

Okayama University participates in garbage separation so that items might be burned, deposited in a landfill, or
recycled. Please separate garbage according to the guidelines of each building.

) RN — LR T —Z 5 FoTL IS, BICHERHEIZL A2 A —FoH L, M kT LA
WTL &Y,

Please abide by traffic rules and regulations. Especially, bicycle users should avoid riding at high speeds and must switch on
lights at night.
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6) List of offices involved in your campus life

Item

Section in Charge

Remarks

« Certificate
(Student Status, Academic Transcript,
Completion, Expected Completion, degree
and others)

+ Change of address, name and contact
address.

- Temporary leave from school, returning to
school, resigning school, studying abroad, etc.

- Notice of employment or resignation

+ Notice of short-term exit from Japan

- Application for Doctor's Degree

« Car parking permit

+ Monbukagakusho Scholarship certificate

- Notice of International student's short-term
exit from Japan or reentry to Japan

2. Education and Student
Office

Certificates of 2 types exist:

one can be issued by students using
a PC, and the other can be issued by
the Education and Student Office.

If you wish to make any changes,
please contact immediately.

Doctor's course student only

Japanese Doctor's course student
only

Doctor's course student only

Doctor's course students must
contact the Education and Student
Office of the faculty to which the
laboratory belongs.

We can cope in the International
Center Office.

+ Tuition fee payment

2. Education and Student
Office

- Reissue of student ID card

+ Inquiry of educational affairs system student
passwords

Academic Planning Div.,
Academic Affairs Dept.

(2nd floor of General Education
Building A)

You can inquire at 2. Education
and Student Office.

- Tuition fee exemption

- Disaster and Accident Insurance for Students
and it's Accessory General Liability Insurance

- Student Passenger Fare Discount Certificate
(Gakuwari)

- Commuter pass issue copy

+ Application for using the gymnastic hall or
recreation facilities

Student Support Div., Academic
Affairs Dept.

(2nd floor of General Education
Building A)

Automatically issued at University
Union or Faculty of Engineering etc.
Students can receive Gakuwari
(student discount fare) up to 10
times per year. If you need it more
than 10 times, please contact Student
Support Div., Academic Affairs
Dept.

You need this copy to buy a
commuter pass.

+ Student Counseling

Student Counseling Room

(1st floor of General Education
Building C )

Student Counseling Section
(2nd floor of General Education
Building A)

Disabled Student Supporting
Room(1st floor of General
Education Building D)

- Regular health check

« Certificate of health

- Health counseling

- When__you are sick or injured.

Health Service Center

Can be issued only for examinees
who have undergone a regular health
check.

+ Student Counseling for international students

Advisor's Room
(1st floor of General Education
Building C)

- Scholarship for international students

+ Application for Extension of period of stay
for international students

- Accommodation for international students

- Joint Tiability onguarantee for Foreign
Students Studying in Japan

- Claim the Monbukagakusho Scholarship

International Cenetr office
(1st floor of General Education
Building C)

Comprehensive renters insurance for
foreign students studying in Japan is
needed.

Only for Monbukagakusho Scholars

+ Application for DC and PD of JSPS Fellows

« Application for Research Grant-in-aid

Research Cooperation and
Planning Div.,

Research Cooperation Dept
(1st floor of Administrative
Center)

+ Information about apartments

- Information about Part-time jobs

Okayama University Co-op




2. RER - EXROHFHEPAEEY  Education and Student office

Division of Electronic and Information Systems Engineering
WE A LRI
Division of Chemical and Biological Technology

FRE Course B  Division HEBHEY  Office
el i ST N PR S S 0B AR Y
Division of Mathematics and Physics Instruction and Student Section,
oy R SR Faculty of Science
Division of Molecular Sciences Tel. 086-251-7778
WL F R
Division of Biological Sciences
HIERF} 7 BB
Division of Earth Science
AT | B S AT A T B AR FER - S ik
Master's Course Division of Mechanical and Systems Engineering, KFPE Y
B EH Y AT L TFEHIK Graduate School Section

Tel. 086-251-8576

AW EIRR

Division of Science for Bioresources

EWE AT BEERIK

Division of Science for Biospheric System

B R SRS R Y
Instruction and Student Section,
Faculty of Agriculture

Tel. 086-251-8286

R
— AR

Doctor's Course

PR

All Divisions

H SRR R 5 AR
RFBEE Y

Graduate School Section
Tel. 086-251-8576
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3. Guide to Okayama University Central Library

§ Open Hours and Monday--Friday Saturday and Sunday
Closed Dates Term-time 8:40- 23:00* 10:00- 18:00
9:00- 19:00
Vacation or Closed
9:00- 17:00

8§ Closed

- National holidays (inc. substitute holidays)

= Summer holidays of University
= Year end and New Year holidays

* Counter service starts at 9:00.

- Days for inventory (irregular)
Please verify the details of the open hours and closed dates on the Library website.

http://www.lib.okayama-u.ac.jp.

§ Entering and Exiting the Library
Hold your student ID card over the scanning window of the machine at the entrance gate. If you forget to bring

your card, please come forward to the Service Counter.

Please use the exit gate when leaving the Library.

Leaving with materials without using the proper borrowing procedure makes the alarm sound and the gate lock.
Please make sure to follow the procedures fully in all cases of external loans. In rare cases, the alarm system
malfunctions in response to personal belongings other than materials in the collection of the Library. Although it
might feel unpleasant, we do ask for your full cooperation in baggage checking.

§ Manners and Notices at the Library
* Eating, smoking, and using cell phones and PHS are prohibited in the Library.

(Drinks are permitted only in the Amenity Corner on the second floor of the Main Building.)

* Please use equipment installed in the Library (e.g. PCs) carefully by following the rules.

* Please park bicycles in the designated parking area.

* Please take care of personal valuable items on your own responsibility.

§ Borrowing and Returning
o Loan Periods and Number of Borrowable Items for Students

Loan Periods: 2 weeks for books, 3 days for journals.

Number of items to be borrowed: Up to 15 items.

* In addition to the points listed above, special borrowing privileges are available for thesis students (20 items).
Please consult personnel at the Service Counter for details.

© Borrowing Procedure

Please bring the materials which you wish to borrow, along with your student ID card, to the Service Counter.
The automatic lending machine is also available for bar-coded materials with a student ID card.

o Returning Procedure

Please bring materials that you wish to return to the Service Counter.



o Materials not for loan

Valuable books, special collections of books (Ikeda Family Collection, etc.), reference books (e.g., dictionaries,
cyclopedias, handbooks, illustrated reference books):

Latest issues of periodical journals, audio-video (AV) materials (Some of them can be borrowed.).

In addition to the above, specially designated materials (e.g., maps, newspapers and reduced size editions, Western
journals of natural sciences located on the first floor of the Main Building, JIS).

*Notice*

If you fail to return borrowed materials by the due date, then all subsequent borrowing will be suspended for a
period equal to the number of days that they were returned late.

8My Library
The following web services are available to University students. They are also accessible from home. Please refer
to “Web Request” in the Library website for more information.
o Reservation
You can make a reservation for the Central Library's materials when they are out of inventory.
o Checking of Materials on Loan
Names of materials on loan and the return due dates can be checked.
o Extension of Loan Period
If a request is made before the return due date for the borrowed materials, the loan period can be extended (for 14
days from the date on which you made a request). For some materials, such as materials reserved or related to
lectures, the loan period cannot be extended.

8Other
o Copying of Materials

Within copyright laws, literature in the collection of the Library can be copied using copying machines on the first
floors of the Main Building and the New Building. Please check at the Service Counter for details.

0 Ordering Materials in the Collections of Other Libraries

If no literature for which you are looking is available on the Tsushima campus, you can make a request to other
libraries for copying or borrowing (books only) via the Library. After confirming that no collection exists on the
Tsushima campus, please fill in the designated application form and apply to the Service Counter.

o Use of Electronic Materials

PCs are installed in the AV Seminar Rooms on the first and third floors of the Main Building and the first floor
of the New Building. They are useful for browsing the internet, searching for collections of books, searching
databases, browsing electronic journals, as well as summarizing experiments, and writing papers and reports. The
login ID and password of the Information Generalization Center are necessary to gain access.

o Use of Special Materials

The Library organizes and holds 190,000 special materials provided by 20 families (e.g., Ikeda Family Collection
and regional historical materials), microfilmed historical materials of domain duties in the Ikeda Family Collection,
and others. If you wish to view them, please apply to the Service Counter after specifying materials with “The
General Catalog of the lkeda Family Collection” or the Library website.



o How to Find Materials

The collection of the Library can be searched using the Online Public Access Catalog (OPAC). Because it is
posted on the Library website (http://www.lib.okayama-u.ac.jp), it is possible to search it from outside the
University using the internet. Some books accepted before 1988 cannot be searched using OPAC, so please use
the card catalogs as well. The card catalogs can be searched under title.

o Facilities and Equipment

The Library has the following facilities. For more information, please check at the Service Counter.

Group Study Rooms, Study Booths, AV Booths

© Book Purchasing System for Students

You can make a request for purchasing books not held in the Central Library but sold on the market. Please fill in
all necessary parts of the “Application for Purchasing Desired Books for Students” and bring it to the Service
Counter or drop it into the reception box in the Library.

o Database Training Sessions

We have training sessions for a web-based tool (Endnote Web) used for organizing main literature databases (e.g.,
CiNii, Web of Science, Science Direct, SciFinden Scholar) and literature necessary for writing papers. We accept
internet-based applications for study rooms and group training sessions of the Web of Science. Please use these

services.

./-/-/-/-/-/-/-/-/-/-/-/-/-/-/-/-/-/-/-/-/-/-/-/-/-/-/-/-/-/-/-/-/-/-/1

!The Library actively guides the use of the Library and materials, investigates and offers literatures and academici
yinformation. If you have any questions, please feel free to ask at the Service Counter. \

.-/-/-/-/-/-/-/-/-/-/-/-/-/-/-/-/-/-/-/-/-/-/-/-/-/-/-/-/-/-/-/-/-/-/-/.
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