ZFDih - BF& Other information and Reference

EFHS  Procedures

1) E&%B4% School-related matters
@ ZRAFE - #4AFS Student Identification Card and Student Number
AL, MILKRFOFREL L TCOHGIEHTHY, REEOFHEIZLLETTOTHEIZ
PEHF L RENCEBE L T 230,
T —, FEIEE S, WBEE, BHE L725A0E, OIS EB SRS SRR CTHBITO T
fe e LT 7Ea0,
FHEEZ S (8H41) IIUTOEBVERESNLTVET,

The Student Identification Card is your ID card that confirms your status as a student of Okayama University.
It is your responsibility to handle your card with care. Please carry the ID card with you at all times because you
must present the card to use the library and other facilities. If you lose the card, report to the Registrar Division
of the Academic Affairs Department and receive a new card as soon as possible.

Your Student Number has the following meaning.

fB) 414220010%4E Example, In the case of "41422001"
41 H SRR 2AFZERl 2=} (%1) | Code of GSNST (*1)
4 JT Code of the Japanese Era
22 NEPARJE Year in the Japanese Era when you entered the University
001 | —HEE Serial Number

(*1) BB TER = — FIiZon T
H-ERTHIFRFE  Master's Course

4 1 BEWBIR R, oY, AR, HEREERIK
Division of Mathematics and Physics
Division of Molecular Sciences
Division of Biological Sciences
Division of Earth Science

4 3 BvATLA LR, AR AT LRI, WA LRI
Division of Mechanical and Systems Engineering
Division of Electronic and Information Systems Engineering
Division of Chemical and Biological Technology

4 5 EMEREBTYHE, EWET AT LRTHK
Division of Science for Bioresources
Division of Science for Biospheric System

B 1% HFFE  Doctor's Course
51 4AEIH  All Divisions

— Bl 3 Doctor's Course
5 2 HHEREXELW)EFLHLY  Division of Planetary material sciences

FLAZEDOE Y $ MOV T Handling of the Student ID Card
T) FAREERITIZY, &R - 2 ERDGT~OME, WEFEE LRV T EEN,
Do not bend the card or expose it to high temperatures or humidity. Do not wash the card.
A1) KA NTA TG EE 220, BAFELESITRNTIEIN,

Do not damage the magnetic strip on the card or expose it to any strong electromagnetic field..



@ & LHEEi% Change of Personal Information
T) AEFTAR, KA OEE K OPRIEA OB D2 5%
Change of Address, Name or Guarantor's Information
FAOBULRT, gk, EiEES, RAFIEERb-72HH1E, 2. FHE - RO
BEFEBRY~RTHTIEEY, (A, MEARRBROPAEICRY, K4 UNAOETETF
B FNONRY a v inbiTH) ZENTEET,)
72, RAEAOTERT, S, BRAESICEEN DL AIE, FRONRY 3 inbE
HFHa1T-o TIZEN,
URL : http://kym.adm.okayama-u.ac.jp/index.html

When your current address, contact address, telephone number, or name changes, please report the change to
2. Education and Student Office.

(If you are a Master's Course student, you can report the change using a computer in the University.)
When your guarantor's current address or telephone number is changed, please report the change using a
computer at the University.

URL = http://kym.adm.okayama-u.ac.jp/index.html

1) K%  Temporary Leave from School
WFEEFNH D 72DI121E, BEHEOKELZSZ ET2. £ EROBBFEEEY
~ URFRE] 2T O20ERH Y £F, ERKOFREOHBRLAH Y T O THI R
ICHSRICTFROFEMEz AT S, (HAZEID2DIE> TORFIXTEERA,)

To apply for temporary leave from school, you must submit an "Application for Temporary Leave from
School” to 2. Education and Student Office after obtaining approval from your supervisor. Please ask
the Education and Student Office for details in advance because of procedures related to tuition fees and
documentation (You cannot leave the school before you submit the application.)

) 1% Returning to School
IRFEHE R IRFOFEHIHBR LETT 2561, BEHREORKELGZET2. &AFE
cBROBEBFABYIC EFHE 2RELTEa0n,
¥, WRFEHIMNG T LETT 2581, MEFHE] ORMIINEH Y FEAD, HYER
IZC, BEFEIZOWTOMKEZ LTSN,

When you wish to return to school during the temporary leave, you must receive approval from your
supervisor and submit an "Application for Returning to School” to 2. Education and Student Office.

It is not necessary to submit an "Application for Returning to School" when the period of leave runs out and
you return to school. However, please consult with an officer at the Education and Student Office about course
registration.

) iR* Resigning from School
BRI L720120F, IBEBEOKHEAS ET2. FHE - FEROBEFAEHEY
~ DRFRE] OREAMLIETT, REHLOCEREFEORGREH Y £ O TULTHANIHHEY
RICTFHOFEME RN TLLE I, (HEZIDDIE> TORFIITEERA,)

To apply for withdrawal from school, you must submit an "Application for Resigning from School" to 2.
Education and Student Office after obtaining approval from your supervisor. Please ask the Education and
Student Office for details in advance because of procedural reasons related to tuition fees and documentation.
(You cannot leave the school before you submit the application.)

4) % Studying Abroad
BRI D010, IERBORHEBT ET2. £8E - ERORBPERY
~ TSR] OREPLETT, BERHE, ZEBLOCEHRFOBBRH Y 3O TLT
FANTHYRICFROFME TR T I,
To apply to study abroad, you must submit an "Application for Study Abroad" to 2. Education and

Student Office after getting approval from your supervisor. Please ask the Education and Student Office for details
in advance because of procedural reasons concerning course registration, tuition fees, and documentation.



1) BREE  Removal from Registration
%ﬁﬂzﬁﬁéﬁmﬁMk?k?ﬁ?%%34%(?%%38%@%)Ki@%%@%%
TWET,

Students classified under the following categories (Clause 38) of Regulations of Okayama University are to
be removed from registration:

— T XIHATH AR OFE
Dead or missing persons

= ORW, FHHEROEOMOEFERIC LY RED RIARR LW ERBD b
Persons who are incapable of finishing work because of disease, unsatisfactory academic performance,
or other reasons

= PrEDEFHIM A BT
Persons who exceed the designated period of attendance
W AFEOREREFFEL, BERORFT A L I mBROFFAIIC iR o 72 FH T A
BEOBINRE T2 RiE L72E T, TRENHNCED L2 H £ TIZAFEZMA LR O
Persons who do not pay admission fees during designated periods, aside from those who are approved
for admission fee exemption or who are approved for partial exemption, or who have applied for
admission fee postponement.
HOYEFEORA (UZEEOTRIZBWNTHEDETHIMABEA L2 L LR DGEIC
boTIX, ZOBRALZLLRDHDHIA) £ TITRERZMALRNE
Persons who have not paid tuition fees by the end of the school year (or by the day before the student's
period of attendance is expired if it is set to expire during the school year).

&) mbWk - BEGE (BABERERD (LR O2AEDR]
Becoming Employed or Resigning from employment (Day and Night Course System)
[ Doctor's Course students only]

FEEHUT R L 72356 I AN F RIS N TH o T E DR L 7235818, #enIC AR
WHERMEF BRI R S ~ | T H T2 S0,

If you become employed while enrolled as a student, or if you had a job at the time of enrollment and have
since resigned, you must report that change immediately to the Graduate School Section.

® RAEOBEENHEEL LI FANRE LEHAICBIT 2REZOBEVICONT
Handling of classes in the case of occurrence of events which prevent students from attending
LIF (1) ~ (3) OFEHIZOWTHEL, K, HFEIE, AKFEOWTNNONRIT/LRY £
TOT, BEIELT, 2. &BRE « BROBBHERY THix #17- TS0,
BB, FMICOWTIE, MILKRFR—LR—Y [[REER - A 7V o FITRE LSS
72 EDORFEFZDRH N (AR, K5 12OV T] 2ZRLTIZEN,
URL : http://lwww.okayama-u.ac.jp/tp/student/kouketsu.html

(1) KEERVBBREINTHE

(2) PEOREHFELE LEBE
(3) ZAENBYIECRA LIZHE

;}S\\

£, WIREEBHICOVTE, FHEHB ORI T E SV,

The following events (1), (2), and (3) will be subject to either lecture cancellation, suspension of attendance, or
authorized absence. Please apply for it, when needed, at the office indicated in 2. Education and Student Office.

For more details, please refer to “Handling of classes (authorized absence, lecture cancellation) in the case of issuance of
a weather warning or of being contracted an infectious disease” on Okayama University's homepage.

(1) When a weather warning has been issued
(2) When a student’ s family member has died
(3) When a student has contracted an infectious disease

Please follow your supervisor’ s instructions about research activities.



@ JB{EFH: Registration Procedure

[t -AHAREFE  Master's Course students]

ANFERORD OB ETIC 2. BHRE - EROHBFERY BV CREFRZIT-> T
<7, 3L, BBEREER 1. BEREAN (4 9—) 22300 L, #4141
MG bETLEE N,

Master's Course students must enroll at 2. Education and Student Office by the designated date after
enrollment in the university. (Refer to p.49 of Educational Affairs: 1 Registration of Class Subjects.) Please
ask the Education and Student Office for details.

[ LW Doctor's Course students]
ANFRDORD BN AETIC, 3FEMOyOREMLERHOREE LTI Esw, (BBHE
REEH 1. BEREN1 05 —TFH)
Doctor's Course students must register chosen subjects for a period of 3 years by the designated date after
enrollment at the university. (Refer to p 105 of Educational Affairs: 1 Registration of Class Subjects.)

[ E#IH 3 Doctor's Course students]

ANFBRORDONTCHETIC2. FRE - EROBBFEEL ISV TRETFHET- T
<EEW, FFLIE, HBEREE 1. BEBREAN (135°3—Y) 22Ho L, Y%
WCHIWE BT ZE N,

Doctor's Course students must enroll at 2. Education and Student Office by the designated date after
enrollment in the university. (Refer to p.135 of Educational Affairs: 1 Registration of Class Subjects.)
Please ask the Education and Student Office for details.

[+ F 3%  Syllabus]
KRR B OME - BEFEEE, AH, A2 —Fy FTHRRLTEES L,
Please check each class subject syllabus on the internet.
URL.: http://www.okayama-u.ac.jp/tp/student/syllabus_link.html

® HAE Grades

7)) EAEO#E%E Grade Report
AR, BEHA =Ry FTHR LTSN,

Please check your own results on the internet.

« FNO/RY a7 Accessing to the homepage through the computer in the university.
URL.: http://kym.adm.okayama-u.ac.jp/index.html
CFHONRY 3 THERT HHAIL, BZE T RLANEEINETOT, BrRRafEL
TLTEEN,
For students who wish to access the homepage from off-campus, please check the bulletin board for the address
because it will be changed each semester.

A) FAEDIBENZ BT D AR D& FL 715 Description of Grade Evaluation

BAEOFAMIL, A+, A, B, C, T, BEKTVFEZH-THKFLL, A+, A, B, C, BT, RELEH (HMEM), F
EARAER (BRER) & LTWET, ok, BERELZ L0056, BRE ST TORWE CTREEREN D
EEE RSHAEITHOVWTH F (ZOHEIE, 084F,) LRI LET,

FHAYE A+ (100~9055), A (89~804), B (79~70/), C (69~60:), F (59 mLLT)

B, BAMERRICOWTIE, HEERDOERFEICNEY, FEHA F—Fy FTHERLTIEZSW,

Grade evaluations are described as "A+", "A", "B", "C", "Completed”, "Approved" and "F".

Among these, "A+", "A", "B", "C", "Completed", "Approved" are passing marks (credits granted) and "F" is a
failing mark (credit not granted). In the case in which you registered for the course but did not take the final test, the
result will be an insufficient evaluation. Your grade will be recorded as "F" (in this case, the grade point is 0.)

Evaluation is based on your score as follows:

A+: 100-90 points, A: 89-80 points, B: 79-70 points, C: 69-60 points, F: 59 points or below.

Please check your own results on the internet.



® #7~#k Bulletin Board

AR DA, A, B E ORI T R TERICEDITWET, 1 HICTEIT2.
REE  HXOZEBEFAEEY (150—) OBETRRERZRELTIIES N,

T, FAA T oW ERR EORAHEE, £ OMEFENCIET HEEIZET 5 A
bEEIZonTiIXonEZMET 260 L TCGma i | ZFIHLTCVWEYT, Gma i liZkd
BHLEI, BREOBELZBALET 2L DO CTIOT, BENNRIE, i E CLE
R COREREZIT> T ZEW,

Gma i | OFIHAFE HEHFEE~OIEREHREHE) %, ZTOMEEMIONTIE, BLFIick
DHER L T2 &, (KR == - 524 - REEDF — Gma i l]

All announcements, notices, messages, and instructions for students will be communicated via the bulletin board.

Please make sure to check the bulletin board at 2. Education and Student Office (p.150) at least once each day.

Additionally, we use Gmail to complement the bulletin board concerning urgent matters, such as information about
Swine Flu, and other matters to be implemented at all campuses. However, because information through Gmail is to
outline information related to the bulletin board, please check the notice board for specific contents in the same manner
as before.

Please refer to the following information about how to use Gmail (e.g. how to set up your cell phone to transfer Gmail),
and other details.

2) FAAENE Student Life

O #%HB} Tuition Fees

7)) BEEOMA Payment of Tuition Fees
AT ERNTI4A A3 0H, BHORERIZ1 0H3 1 HETITHWALRITNIZEZRY ¥ A,
WTNHBRHENKE L7288, ZORIBETEZRD £,
FheX OFFMIZONTIE, 2. FBE - EROEBEFZEHL ~BHWGbE 30,

Tuition fees for the first semester should be paid by April 30, and for the second semester by October 31.
If the last day of the month falls on a national holiday, payment should be made the day before.
For additional information please enquire at 2. Education and Student Office.

A) #EFEMuFR  Tuition Fee Exemption
REERIC L VIREROMADRRETH Y, 2OFEBH LEOONLIFICKLTUL, #
ERHRBROBIENH D 3, HEERS, HIEFIZOWTIE, Bl N LR F AR — AL
— MEFAE - Ri#Z0J7 ) Ik viEmm L Ed, 5 LIEPHERPAEXERICBMVWEbYE
CTZEWY,
http://www.okayama-u.ac.jp/tp/student/index.html

The tuition fee exemption system is available for students who have excellent academic records and who have
difficulty paying tuition fees because of financial hardship. Notices of the application deadline and how to apply
will be informed by the bulletin board and the homepage of Okayama University. Please ask for details at the
Student Support Division of the Academic Affairs Department.

http://www.okayama-u.ac.jp/ja/cat2.html

@ %E%4&  Scholarships
T) BEFA (AR BAAXIS)  Scholarship (For Japanese Students Only)

AREEZNE, xR REH N H Y £3, BHEER, FEFIZHOWTE, R ONcid iR
FARB— L= TEFE - REROH ) Ik vmmlEd, #L IXFEBEMFAERRIC
BHWADLELIZE N,

72¥, HARFPASIREEIC OV TIE, RPN KRFEBEICI T D EGENFHICEN, ok, #
B RS, SEOHEMMELZETOIBEANE L UHEHT 28 IXHLLROLNLHFETHY,
MO, RFEHEHBIZL D FE LERCHNERNH S ERBOONLGE1E, AAOHBEICELY, &
Eo L, AL UTERHASHET, BEERE, FIEEIZO WL, Bt N il K Fa
A= R - REF O WX viBEmLET, 5L < IXFBE AR IC B M
WEDbELSTZE N,

http://www.okayama-u.ac.jp/tp/student/index.html



)

Taopdy (BE42/E%4:)  Scholarships (For International Students)
BHER R L Ulckkx B 2EHER DV £, BHERY, FIEFIZo0n L, BRIk
DB LET, 7L ITFBHEFRRICBEWEDEE IV,

Various scholarship programs are available for international students. Application deadlines and methods of
application will be posted on the bulletin board. Please ask for details at the International Affairs Division of the
Academic Affairs Department.

FAHB TR EGERR K O KA 8§ REE B AERER

Disaster and Accident Insurance for Students and its Accessory General Liability Insurance
ERR, FRATES, @, ANEEITEICEWT, RABRHERIEEEZ S 25E 0
SCEMMERIE & LT MEAEBEMRREGERR] &, AT TE2SEY, ADOHY %
RS EZ IR VD IEE LOBEFRHEREZ L LT, AR HHEEERR] 2359
F9, RFZETIEIAFLRICEEMAT L2 EICLTEY £3, #MIcOVTIE, FZHERFAEIE
PRICBRHVWEDESTZE N,

When students enter our university, they should apply for "Disaster and Accident Insurance for Students.” It
covers injuries during class, school events, commuting, or extra-curricular activities, as a disaster indemnity
system, "Accessory General Liability Insurance™ will compensate for damages caused by you, such as injuries to
others and damage to others' property. Please ask for details at the Student Support Division of the Academic
Affairs Department.

T - Y —E R Health Management and Health Service

BB o 2 — T, EWIEEGZW, FPRERZHE (I RZRLY), OLH OWEFMEK, #
RHE, wAFY, BEZMEORITSEZ2IToCnET, HOHEa2—F—bd 0, fEFEICHE
OB TR ES v (R EERD,

FELIIRMEER Y X — LD RROAR— L=V TR IES 0,

BHATHFE : 8 : 30~17:00 T (086) 251 —7217

URL : http://www.okayama-u.ac.jp/user/hokekan/index.shtml

The Health Service Center provides routine physical examination, special physical examination (IR, etc.), various
health counseling services, health education, first aid, and issuing of medical certificates. We also provide spaces
where students can check their own health. Please use our measuring apparatus freely for monitoring of your own
health (Free of charge).

Please see the bulletin board at Health Service Center and its homepage for more details.

Open from 8:30 to 17:00 Te. (086)251-7217

URL.: http://www.okayama-u.ac.jp/user/hokekan/index.shtml

B - HigoPBhIE LE#ER  Accident Prevention and Notification

BT, FRKOEOED TORT, ZBEOFAENHEAEL TWHET, +HEELTIEIN,
Flz, RERAEE LTAFET S E, RO OFREL, 5%, FW - B, TOMmoER
MEZIRO W OSSN 2 CTEET, FHEHREFOERIINED & HITHFHIER D T Z20F
Gl & FEBEBIZFEGIEIZE O TIZI N,

HL, Ff - T (REFEEEE) ITHEH-T5AT, ©T 2. £FE - EROHBHEY
~, IRH - KHEOGEIZRFZOSFHPT (L 086-251-7096) (2% L T 7230,

FELLIE, 151 X—=U0 THf - FHOREROINIG~=2T V] ZZBLTIEIN,

Recently, cases involving violence and extortion are increasing around the university campus.

Please be aware of your safety on and around campus.

Graduate students have more occasions to work with special devices or equipment, powerful agents and
medicines, and other dangerous materials for research purposes. You must obey your supervisor and try to
prevent and avoid accidents by referring to the "Safety Guide" of each department.

If you are involved in an accident, you need to notify the 2. Education and Student Office. If an accident
occurs during a holiday or at night, please call the security staff (Tel. 086-251-7096).

Please check "A guide for students involved in accidents and other incidents": (p.151) for more details.



® k- —FHE [BEREFROFEDH]
Business Trip and Short-term Exit from Japan  [Doctor's Course students only]
KOLEE, 2. KR EROZEBEHERLY~ORHNLETTOT, FafcH LTS
Uy,
- (HARN, SMEAREREE) O ~DO7EEToO K (2% TOEBEO b D
bate) —iE R EEDR
- HME AR A O IR E S T O — e HH[E
If the following reasons for travel are applicable to you, you must contact the 2. Education and Student
Office in advance because you must submit a form.
- Overseas business trips for research purposes (Japanese and international students).
(Short trips such as attending an academic conference are included.)
— Doctor’ s course students only
+ International students' temporary leave from Japan to return to the home country.

@ FAMERE - MTHLHEPKEE O Student Counseling Room and Student Counseling Section, etc.

&5 B30T A ARE Lo AR

SERREZEIN > TWA Z &,

A TND Z EnbITEE <

PR T TTHMHRE DS, FIIENWVFEATEE~BWTL ZE 0,

FAMRE TR 10:00-12:00 & T® 13:00-17:00
(fBL, -8 -fHZR)
e il —BEBCH 1 [
AN 086—251—7169
E-mail nayami@cc.okayama-u.ac.jp
I CHMREN = A R 8:30-12:00 K& % 13:00-17:00
(fBL, £-H - -fHZKKR)
il — BB AR 2 B
Ak 086—251—7182
FESWVFAESCRE B RFR] 8:30-12:00 K U® 13:00-17:00
({aL, - H - -fHLEZEERL)
Bl —RBEBD R 1 [
TR Al 086—251—8553
E-mail shien-dr@cc.okayama-u.ac.jp

If you have any problems related to study, daily life, or personal matters, or if some matter is troubling you,
you, please feel free to come to the Student Counseling Room or Student Counseling Section,etc.

Student Counseling Room
Office Hours

Monday-Friday
(Saturday, Sunday, and National Holidays are closed)
10:00-12:00 13:00-17:00

Place 1st floor of General Education Building C
Telephone 086-251-7169
E-mail nayami@cc.okayama-u.ac.jp

Student Counseling Section
Office Hours

Place
Telephone

Disabled Student Supporting Room
Office Hours

Monday-Friday

(Saturday, Sunday, and National Holidays are closed)
8:30-12:00 13:00-17:00

2nd floor of General Education Building A
086-251-7182

Monday-Friday
(Saturday, Sunday, and National Holidays are closed)
8:30-12:00 13:00-17:00

Place 1st floor of General Education Building D
Telephone 086-251-8553
E-mail shien-dr@cc.okayama-u.ac.jp



3) BEEBIfR Employment Service
oy U7 EEE (RKESE 1R Tk, 2FF v U7 - sl SE 2Bl T > ThET,
WENDS DORANER, BIERFEOSMEROREITZLHAA, TX¥ VT T RAAL P =Tk 5
B - BRIRAERE, ZHRBCRITE (A X ARG REEE I —, A% EERBI REE,
Hxr) LRMTHE L BICHMAF ¥ ) 7T EICTHEBERE AR L TET,
http://www.unicareer.jp./SYSTEM/ROOT/school/okayama_univ/navi/app/web.php?XCID=TOPP_LGIN_M01010
Fo, HFE WFERD) CbBBEHR a2 —F—Z2RE L, BEENOLORAZE, AFEBKRE
Bl BEBRA KR DR A —HEZBENTVWET, TRENEEARBTTOTIFIMASIZI N,
¥y U7 BRE HER - BRIERAER O ZRZA >
FHFEFER YEH 10 :40~17:00 (2048/N)
KTRIH T, BIETOTRHIALSZITHTTOET,
FIAZYE v U7 RE (RKFPRME 1)
#Eah  086-251-7198, 8464
FH (HH, fLHZER<) 8:30 ~17:15

The Student Career Service center located at the University Union (Student Support Division) is providing career
education, information, counseling, and guidance services to students. Information related to job offers, civil servant
examination preparation courses, and self-improvement courses is available too. In addition, Okayama University
Career Navigation also provides various information.

http://www.unicareer.jp./SYSTEM/ROOT/school/okayama_univ/navi/app/web.php?XCID=TOPP_LGIN_M01010

Furthermore, career information corners is set up at various faculties and graduate school providing information of
job offering, civil servant employment, and such. Please visit these corners to obtain useful information.

<Student Career Service Center for career counseling>
Counseling hours: available during 10:40-17:00 on weekdays, 20 min/ person
To use this service, making appointment in advance is needed. You can also call the Center for appointments.
Contact address: Student Career Service Center
Location: 1st floor of University Union
Tel. 086-251-7198 or 8464
Open 8:30-17:15 on weekdays (Except Saturdays, Sundays and national holidays)

4) BFEEHOEMBE  Provision of other information
W LR ARAR — A= R4 - RSO 12Xy, SHEEHREEEL TWET, KT
OEFE R, HREHR, SHREROERBE L THhEFToTIHIZE N,
http://www.okayama-u.ac.jp/ja/cat2.html

The University now provides information related to Campus Life for students in Okayama University via the
homepages. Please check these pages from time to time.
http://www.okayama-u.ac.jp/ja/cat2.html

5) %&Oft. Other
O HEZOHIBEHMOHAYIZONT
Entry to and Exit from Buildings Containing a Research Laboratory
D NIBEFIZOWTUIMERED H 5 F MO RDIZHE > TSV,
Please follow the rules of the faculty to which the building belongs.

©® BFHAETOBBEFFHFIZOWT Parking Permit
HEFMETOBFHRLEED O L, MERHRREOF/EIL 2. £BRE EROBBFEEEYIC,
LR IR O P AT TRE D H 2 FH OB FAMYITH LTS ES W, FHEICL VI
REDRZAfT SN E T, FFAREO R WHEAEHE L Tl A —F T ny s ShET,
If you wish to commute by car, please contact the 2. Education and Student Office (Master's Course students)

or the Education and Student Office of your faculty. Parking permits are issued under certain conditions. If you park
a car without a permit, a parking boot will be placed on it, thereby immobilizing the vehicle.



@ FiRmEZMwERLIELE BEOBEHLEL)
Loss of belongings (including property loss)
MAELEZEBDORDZGFZEE L TV D EMOAFFZEHR Y ICH LH T EEW, £TiE, #
ORI » o> GG TR L TEBMOE LET,
WHEHEDOL AT, Y ABERTHEHADZHLILELH Y ETOT, AFFAERSN s T L,
FHEEIRHIATIC BB I T2 S0y,
Students who lose personal belongings should contact the Education and Student Office of the faculty at which the
item was lost. A notice will be posted on the faculty bulletin board when the item is found. In cases of theft, students
must contact both the Education and Student Office and Police offices.

@ 1ELETH, BRERERET % OMEABERITIRE
Request for a Certificate after completing a Master's Course / Doctor's Course
AEEIT 2. BBE - EROBBEFZEHY I THRITLE T, BITEREO FIEIZ DWW TIEE L
KER—LR—VIZTHER LT EIV, BXOFERAEL, HBREZETLILERNHD ETOT
R b o THIABWE T,

A certificate is issued at 2. Education and Student Office. Please check the homepage of Okayama University to
learn how to request a certificate. For English language certificates, please make a request in advance because
additional time will be necessary for preparation.

® —XAIEEEIE Notabilia
T) FENFENTHETRZLE ) T84T, L TRTHTIEE N,

Students must ask permission to post something on the University bulletin board.

A) KRUTEEL, BNTIEFFA R &g kZ LaanEsicLTlZawn, ik, KEEMNITLE
RS T,
Please be aware of fire danger; be aware that fires are prohibited on campus without permission. The University
prohibits smoking throughout the campus.

V) EERTa U ARNZITH 2 LiE, FAE LTROLBNATWERE A,
As a rule, students are prohibited from holding parties on University lawns.

=) BUHEH L W eWaEmicik, fFre< AN Lan T &N,

Students must not come in and out of buildings that are not in use without permission.

F) B INT e T HATICHE oS, BREAEHLTHSORFHLEMHFIEZDZE, TN THIE
Tl XL, FAEMREICHRLTIEI,

Students who experienced sexual harassment or academic harassment should express their feelings to the perpetrator
and come to the Student Counseling Room or Student Counseling Section.

W) WHETIEET D L L b, WERE, BRY, BEWEL, EONITASRERIT 2. FR
2 BROBBFEHRLGHITHTIZE N,

Please be aware of the risk of theft, and make sure to return any stolen property, lost articles or found articles to 2.
Education and Student Office.

%) FASEOBEYIE, & HOEFICE< &9 ICFK, 2 OMOBMIEICT 2S— MNMEOER &4
LHETEBVNTLIEZE N, RECEESNLIHEICIE, HEEODH LM - ERERNDL LD
IR L TR TSN,

Please inform your family and interested persons of your home address to receive mail. If you must receive mail at
the University, please instruct your laboratory’ s faculty and division.

7) WILURZETIE, BEAl, BEERCY YA 7 D7, II05RleB ks TWET, KEYE
DENIZLE=R, BlLTHT LS ICBEWL £,
Okayama University participates in garbage separation so that items might be burned, deposited in a landfill, or
recycled. Please separate garbage according to the guidelines of each building.

7) BN NI T =2 Fo TS IEZEN, HICABREIZI A —FoH LB, #ITXIILAR
WTL SN,

Please abide by traffic rules and regulations. Especially, bicycle users should avoid riding at high speeds and must switch on
lights at night.
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6) List of offices involved in your campus life

Item

Section in Charge

Remarks

« Certificate
(Student Status, Academic Transcript,
Completion, Expected Completion, degree
and others)

+ Change of address, name and contact
address.

- Temporary leave from school, returning to
school, resigning school, studying abroad, etc.

- Notice of employment or resignation

+ Notice of short-term exit from Japan

- Application for Doctor's Degree

« Car parking permit

+ Monbukagakusho Scholarship certificate

- Notice of International student's short-term
exit from Japan or reentry to Japan

2. Education and Student
Office

Certificates of 2 types exist:

one can be issued by students using
a PC, and the other can be issued by
the Education and Student Office.

If you wish to make any changes,
please contact immediately.

Doctor's course student only

Japanese Doctor's course student
only

Doctor's course student only

Doctor's course students must
contact the Education and Student
Office of the faculty to which the
laboratory belongs.

We can cope in the International
Student Office.

+ Tuition fee payment

2. Education and Student
Office

- Reissue of student ID card

+ Inquiry of educational affairs system student
passwords

Academic Planning Div.,
Academic Affairs Dept.

(2nd floor of General Education
Building A)

You can inquire at 2. Education
and Student Office.

- Tuition fee exemption

- Disaster and Accident Insurance for Students
and it's Accessory General Liability Insurance

- Student Passenger Fare Discount Certificate
(Gakuwari)

- Commuter pass issue copy

- Application for using the gymnastic hall or
recreation facilities

Student Support Div., Academic
Affairs Dept.

(2nd floor of General Education
Building A)

Automatically issued at University
Union or Faculty of Engineering.
Students can receive Gakuwari
(student discount fare) up to 10
times per year.

You need this copy to buy a
commuter pass.

+ Student Counseling

Student Counseling Room

(1st floor of General Education
Building C )

Student Counseling Section
(2nd floor of General Education
Building A)

Disabled Student Supporting
Room(1st floor of General
Education Building D)

- Regular health check

« Certificate of health

+ Health counseling

+ When __vou are sick or injured.

Health Service Center

Can be issued only for examinees
who have undergone a regular health
check.

- Student Counseling for international students

Advisor's Room
(1st floor of General Education
Building C)

+ Scholarship for international students

+ Application for Extension of period of stay
for international students

- Accommodation for international students

- Comprehensive Renter’s Insurance for
Foreign Students Studying in Japan

- Application for permission to engage in an
out-of-Status activity for international
students

+ Claim the Monbukagakusho Scholarship

+ Application for taking courses in Japanese

International Student office,
Academic Affairs Dept.

(1st floor of General Education
Building C)

Comprehensive renters insurance for
foreign students studying in Japan is
needed.

Only for Monbukagakusho Scholars

For application, it is necessary to
consult with the staff of the
international center.

- Application for DC and PD of JSPS Fellows

+ Application for Research Grant-in-aid

Research Cooperation and
Planning Div.

(1st floor of Administrative
Center)

- Information about apartments

+ Information about Part-time jobs

Okayama University Co-op




2. RER - EXROHFHEPAEEY  Education and Student office

Division of Electronic and Information Systems Engineering
WE A TR
Division of Chemical and Biological Technology

FRE Course B  Division HEBHEY  Office
B ER RS H SRR TR R
Division of Mathematics and Physics P RS S R Y
oy R SRR Instruction and Student Section,
Division of Molecular Sciences Faculty of Science
AL R Tel. 086 (251) 7778
Division of Biological Sciences
HUERF} 7 R
Division of Earth Science
L RTHIRRRR | BE S A T L TR H AR R TR S5
Master's Course Division of Mechanical and Systems Engineering, 27T Y NE o
B EH Y AT L TFEHIK Graduate School Section

Tel. 086 (251) 8576

AW EIRR

Division of Science for Bioresources

EWE AT BEERIK

Division of Science for Biospheric System

H SRR TR S

B R SRS R Y
Instruction and Student Section,
Faculty of Agriculture

Tel. 086 (251) 8286

R
—Hl R

Doctor's Course

PR

All Divisions

H AR R TR S
TR KRBT
Graduate School Section
Tel. 086 (251) 8576
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3. Guide for students involved in accidents and other incidents:

© Maintaining public peace and safety inside and outside of the University

Recently, there has been an increase in acts of violence and other threats taking place around the
University. Please remember the following rules:

Do not walk in dark areas where there are no people;

If you are in a situation where you feel unsafe, you should leave immediately, use a loud voice, or shout for
attention.

Do not talk to people who seem dangerous. If you are at all concerned, ask a friend for help.

®e 0

Walking around by yourself at night is prohibited.
If you are a victim of violence or threats:

Immediately go to the police and make a report (Dial 110). Please try to remember the car or motorbike

S)

license plate (even just one number is useful information), and characteristics of the attacker (facial features,
etc.).
It is very important that you do not keep this information to yourself; you should make a police report
immediately.

@ Please contact the security staff or lecturers at OKAYAMA UNIVERSITY.

If you see anything dangerous or suspicious around the University at night:

D Please contact the security staff Tsushima Campus (Tel. 251-7096) Shikata Campus (Tel. 235-7513)

@ Please contact the Education and Student Office. (Please refer to p.150)

In cases of theft (personal belongings, bicycles,etc.) or damage:

@D Immediately contact the police and make a report (Dial 110).
It is very important that you do not keep this information to yourself; you should make a police report
immediately.

@ Please contact the Education and Student Office. (Please refer to p.150)
If you are a victimized by door-to-door sales people / loan sharks / fraud:

Please contact the Okayama Consumer Rights Center. These centers protect consumers' rights. However,
because these centers can only be contacted in Japanese, please take a Japanese professor or friend with you.

© In case of traffic accidents:

B Please drive safely.

B You must purchase optional drivers' insurance.

B You must have unlimited personal bodily insurance.

B Severe penalties exist for traffic accidents in Japan.

B Driving under the influence of alcohol is regarded as an especially serious crime.
| Dealing with a traffic accident: |

Even if you take care, traffic accidents can happen. In case of an accident, it is very important to take the

following measures:
@ Call an ambulance if there are injured people (Dial 119).

@ Take whatever steps are necessary to ensure the safety of other cars on the road, so that a second accident
does not occur.

@ Contact the police (Dial 110).

@ Make a written record of the cause of the accident.

® Report the accident to the Education and Student Office. (Please refer to p.150)
Issues after the accident:

Please do not try to address the accident by yourself, but contact the student counseling center, International Student Advisors
or the Education and Student Office at OKAYAMA UNIVERSITY.

© If you experience any problems in your day-to-day life, please contact the following staff:
If you withess or experience physical violence or threats, please contact:

Police 110 Ambulance 119

OKAYAMA UNIVERSITY security staff: Tsushima Campus (Tel. 251-7096) Shikata Campus (Tel. 235-7513)
If you witnhess or cause a traffic accident.

Please contact the Okayama Traffic Accident Center. However, because these centers can only be contacted in
Japanese, please take a Japanese professor or friend with you.



For accidents and incidents occurring on weekdays:

accident

Person who
witnessed the
accident

Person who
caused the
accident

University Faculty Security Staff

Student Support
Division

Give a report Contaci an ambulance
if there are injured
people.
Dial 119,

to the poiice.
Dial 110.

(Inspect the scene of
the accident.)

For accidents and incidents occurring on the weekend or holidays:

accident

incident

Person who
witnessed the
accident

Person who
caused the
accident

I Student Support
@ A 4 ©® Division
Security Staff

Give 2 report Contact' an University Faculty
to the police ambulance if there
are injured people.
Dial110. Dial 119,

(Inspect the scene of
the accident.)
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4. A Guide to Okayama University Central Library

§ Library Open Mon. - Fri. Sat.& Sun.
Hours Regular hours 8:40- 23:00* 10:00- 18:00
9:00- 19:00
Vacations or Closed
9:00- 17:00

* Service counter is closed until 9 a.m.

§ Closing Days
* National holidays
- Summer special holidays of University
* The end and beginning of the year's holidays
* Close hours(Principle Thursday)

For most current details of open hours and closed hours, please check the library HP

URL: http://www.lib.okayama-u.ac.jp

§ Entering the Library
Your student ID card is necessary for entry into the library. Insert your card into the slot and run it

through. Push the bar and walk in. When you forget the card, please ask at the service counter.

§ Leaving the Library
Push the bar and walk through. Your card is not necessary. However, if you have any books not checked out, you will
be stopped by the book detection system. If that happens, please show the contents of your bag to library staff.

§ Library Rules
No eating or drinking!  (You can drink at the Amenity Corner on the 2nd floor in the main building.)
No smoking!
No using mobile phones!

No rough use of materials, machines , or facilities!

§Circulation Services
Lending period and Circulation

Lending period of books: 2 weeks
Lending period of periodicals: 3 days
Circulation: up to 15 items
*Lending for preparation of research papers is available separately from limit described above.
(20 items )
Consult with the staff at the service desk.
Borrowing
Take your card and materials to the service counter. Alternatively, you may use the Automatic Book
Circulation (ABC) system. You cannot pass the borrowed materials on to another person.
Returns

Return the borrowed materials to the service counter.



Circulation Policy
O Penalties
Please return the materials for your loan period. Otherwise you cannot borrow them during the term

equal to your overdue period. Please be careful not to lose the materials you have borrowed. If you have
lost the materials, please ask at the service counter.
O Non-circulating Materials
Rare books / Special collections; IKEDA Family Collection etc. / Reference books
Periodicals published within 3 months / Most audio-visual materials, etc.

8§ Others
Photocopying
If you have coins or a copy card sold on the first floor in the main building you can make copies by
yourself within the copyright. Alternatively, you can get a copy card at the university coop. Please ask for
details at the service counter.

How to search for books and periodicals

You can search the collections of our university using our catalog.
a)OPAC(Online Public Access Catalog)
Books and periodicals we hold can be searched at the OPAC. It is a accesible through the internet.
(URL) http://www.lib.okayama-u.ac.jp/
b)Card catalogs
For books acquired before 1988, you must consult the card catalogs. You can search by title. The title
catalogs are filed in alphabetical order.
Interlibrary Loan (ILL)
If the book or the periodical you need is not in the TSUSHIMA campus of our University, you may

request at the service counter to borrow the books or to obtain copies from other libraries. However, you
must pay all actual costs. A receipt of the copy you requested is provided until 5:00 p.m. Mon. - Fri.
Information Retrieval

You can access databases and electronic journals from the homepage of our library through the campus
LAN. Many PCs exist for information retrieval in the library. Please ask the service counter about additional
information.

Facilities
The library has the following facilities. If you want to use them, please ask us at service counter.

Audio-visual corner / Study rooms and Seminar rooms

8§ When you have trouble...
Lost and found

If you forget any of your possessions in the library, please ask us at the service counter.
Materials are not on the shelf

If you cannot find the material appeared in our catalog on the shelf for a long time, please ask us at the
service counter. We can check whether it is checked out or not.

Service for purchasing desired books for students

You can request books if they are currently available in the market. Please fill in the form of “Application for
purchasing desired books for students” and submit it to the service counter or drop it into a special box placed
in the library.

./-/-/-I-/-/-/-I-/-/-/-I-/-/-/-I-/-/-/-I-/-/-/-I-/-/-/-I-/-/ﬂ

! When you have some inquiries or want some help, please feel free to ask us! N
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