ZFDih - BF& Other information and Reference

HFHS  Procedures

1) E%84% School-related matters
O ZRAGE - 4 FS Student ldentification Card and Student Number
FAEZEL, MILKRFOFEL L TCOHDIEHTHY, HEEOFHZEIZ L LETT O THEIZ
R L RUNCER L T2 &0,
TT—, FEIEE S, WEE, MR L725E01E, NS FE RS AW CTHAAF O F
B LT EEN,
FAEFE (841 IZULTOLEBVERESNTWVET,

The Student Identification Card is your ID card that confirms your status as a student of Okayama University.
It is your responsibility to handle your card with care. Please carry the ID card with you at all times because you
must present the card to use the library and other facilities. If you lose the card, report to the Registrar Division
of the Academic Affairs Department and receive a new card as soon as possible.

Your Student Number has the following meaning.

(F) 34421001084 Example, In the case of "34421001"
34 | BREEEUIER - (x1) Code of Graduate School of Environmental Science (*1)
4 | iH Code of the Japanese Era
21 NP Year in the Japanese Era when you entered the University
001 | —#HFES Serial Number

(*1) REZ IR 2 — Rz >\ T

ELERTHIEEFE  Master's Course
3 4 AFIY  All Divisions

fHE % HIFRFE  Doctor's Course
7 4 2HIL  All Divisions

FAZEDOE Y $NZ OV T Handling of the Student ID Card
7)) FAREER T2, & 2L R DG~ OE, ESEEZ LRV T I,
Do not bend the card or expose it to high temperatures or humidity. Do not wash the card.
A1) KA NTA TG EE 20, BAFELESITRNTIEIN,

Do not damage the magnetic strip on the card or expose it to any strong electromagnetic field..

@ HEEHZ Change of Personal Information
7)) AERTARE, KA OEE K ORGEN O ST DA %
Change of Address, Name or Guarantor's Information
FAOBUERT, W&k, EEES, RAFILEERb-T2HA/1E, 2. £HE - FXo
HEFEHEY~RITHTIES N, (2, T@iﬁu,ﬂ;ﬁu%‘&@%é ZIRY, RADSNDOETEF
BEFENORY arnbiTH) ZENnTEET,)
F7o, READOBUERT, WKL, BEEEFICEERH-TLHAIEL, FRORY arynbZ
TR EITo T ES N,
URL = http://kym.adm.okayama-u.ac.jp/index.html

When your current address, contact address, telephone number, or name changes, please report the change to
2. Education and Student Office.

(If you are a Master's Course student, you can report the change using a computer in the University.)
When your guarantor's current address or telephone number is changed, please report the change using a
computer at the University.

URL = http://kym.adm.okayama-u.ac.jp/index.html



1) K%  Temporary Leave from School
WFPEENH D 7-DI121E, IHEREOREL/RZ T2, £ BROBEFAEY
~ MRFRE] ZRHTO0ERH Y £, RERMOFRFORBRNH Y 90O THIEA]
ICHYRICFHOFFME SRR T EE, (HAAZEDDIE> TORFIEITEEREA,)

To apply for temporary leave from school, you must submit an "Application for Temporary Leave from
School” to 2. Education and Student Office after obtaining approval from your supervisor. Please ask
the Education and Student Office for details in advance because of procedures related to tuition fees and
documentation (You cannot leave the school before you submit the application.)

) 18% Returning to School
RFEHIM P IR FOFERIER LETT 25618, REHBOKHELG T2, AR E
BROFHFEEL IS EPE 2RHLTEI N,
¥, WRFEHIMAG T LETT 25610, MEFHE] ORMIINEH Y FEAD, HYER
12T, BIEZIZOVWTOMKEE LT EEN,

When you wish to return to school during the temporary leave, you must receive approval from your
supervisor and submit an "Application for Returning to School” to 2. Education and Student Office.

It is not necessary to submit an "Application for Returning to School” when the period of leave runs out and
you return to school. However, please consult with an officer at the Education and Student Office about course
registration.

=) iR% Resigning from School
REEFAV 2 7-0120F, FBEBEOKHKERZ ET2. AR FEROBBEFEHY
~ DRFRE] OREALIETT, REHLOCEFERFORGREH D £ O TULTHANIHHY
RICFROFEMEZRTSLEZIV, (HAEZINDIE> TORFITITEETA,)

To apply for withdrawal from school, you must submit an "Application for Resigning from School" to 2.
Education and Student Office after obtaining approval from your supervisor. Please ask the Education and
Student Office for details in advance because of procedural reasons related to tuition fees and documentation.
(You cannot leave the school before you submit the application.)

4) % Studying Abroad
HPEEN27-0120%, BEHEOKHKES- ET2. &R FROBBEFEHY
~ TRFR) OREBLETYT, BERH, REMKOCEEFOHEKRLRHY T O THLT
FANCHERICFROFEMZ TR TIZIV,

To apply to study abroad, you must submit an "Application for Study Abroad" to 2. Education and
Student Office after getting approval from your supervisor. Please ask the Education and Student Office for details
in advance because of procedural reasons concerning course registration, tuition fees, and documentation.

71) Br¥E  Removal from Registration
WIS T 2 FIIMIL R FRFBEFAE 3 4 5 (FHIE 3 8 KMEH) IT XL BREEDLS
ZITWET,

Students classified under the following categories (Clause 38) of Regulations of Okayama University are to
be removed from registration:

— R XIHATHFRHDOHE
Dead or missing persons

= OB, FHEERREOMOFBRIC LY EFED RIALDB RN RO LN
Persons who are incapable of finishing work because of disease, unsatisfactory academic performance,
or other reasons

= FTEDEFEHIM B A E

Persons who exceed the designated period of attendance



W AFEOREREFFEL, BERORFT A L I mBROFFAIZ iR o 72 FH XA
B OB T 2 HFE LB T, TN ED 2 B £ TICAFE 2 L2 d o
Persons who do not pay admission fees during designated periods, aside from those who are approved
for admission fee exemption or who are approved for partial exemption, or who have applied for
admission fee postponement.
B OYEFEORA (UZEEOTRIZBNTHEDETHIMABEA L2 L LR DGEIC
boTIE, TOBADHZLERDHDATH) F TITHRERZMT LRNWE
Persons who have not paid tuition fees by the end of the school year (or by the day before the student's
period of attendance is expired if it is set to expire during the school year).

&) BbEk - BEE OR&BRRERD [ ERHSRROZFED L]
Becoming Employed or Resigning from employment (Day and Night Course System)
[Doctor's Course students only]

TEFPITHE L7256 SUIAFRFTHS AN TH o BB L2 581E, B0 ARER
WHER S B RE B IR R EH Y ~ | T H T E a0,

If you become employed while enrolled as a student, or if you had a job at the time of enrollment and have
since resigned, you must report that change immediately to the Graduate School Section.

@ RBERFEEFRFOFZEIE Classes when weather warning is issued
BRI L0 [ B R R, RS, KEERONTNNREEINT LA O
EiIREE 20 9, FELIET 0 33—V TREEHNREE INTHELEITBIT DMK
FOREKOFIMNEROEH ] 2SR LTI 7EE 0,
BREOREFICEHLTCABAZANH D T LD, 2. FRE EROBHEZEHY~HEL
TLEEW, Fe, BHRIEENZOW T, FREHEBOHFRICES T IEE W,

When a weather warning (hurricane warning or heavy snow warning) is issued, we cancel all classes.
Please ask for details about classes at 2. Education and Student Office. Please follow your supervisor's
Refer to p103. instructions for information related to academic activities.

@ JBIEF#H: Registration Procedure

[ ERiTHIEERE  Master's Course students]

ANFZDORD O HETIZ2. BHRE - EROBHFEHEY ICBVTRETFREZT-> T
<TEEW, HLLIL, BEEREE 1. BEREN (4 3X—-V) 2200 L, YR
fIWNE b T FE,

Master's Course students must enroll at 2. Education and Student Office by the designated date after
enrollment in the university. (Refer to p43 of Educational Affairs: 1 Registration of Class Subjects.) Please
ask the Education and Student Office for details.

[+  Doctor's Course students]
ANFHZOPD HNT-HETIZ, SEMPOBERLER B OB E LT Z3, (HEHE
fREE 1. BEBERERNT 3X—T5M])

Doctor's Course students must register chosen subjects for a period of 3 years by the designated date after
enrollment at the university. (Refer to p73 of Educational Affairs: 1 Registration of Class Subjects.)

[2 532 Syllabus]
BEER A OBEL - REFTHEILX, FH, A7y FPTHRALTIZE W,
Please check each class subject syllabus on the internet.
URL: http://kymx.adm.okayama-u.ac.jp/hp/contents/syllabus_link.html



® FE Grades

7) RRAEOMEE  Grade Report
RRARIE, FEA U F =y PTHERLTIEEN,

Please check your own results on the internet.

« FNORY 2 hv 5 Accessing to the homepage through the computer in the university.
URL.: http://kym.adm.okayama-u.ac.jp/index.html

CTFHNONY 2 THERRT A5AIE, BHZE T FLAREEINETOT, izl L
TLZE,
For students who wish to access the homepage from off-campus, please check the bulletin board for the address
because it will be changed each semester.

A) AR DIBRINC I T D liAEFEl 0K S 1L Description of Grade Evaluation

BAEOFHMmIL, A+, A, B, C, &7, RERUFFEHoTHLL, A+, A B, C, [T, RELZAK (HEAESR), F
EAREK (BARER) L LTWET, 2%, BEREE LI bbd, HBRE =T TR W THRGERE O
BRI AR GEIZOWTH F (ZO%EIE, 0RFY,) ERTLET,

MG A+ (100~9047), A (89~80x%), B (79~704%), C (69~60/7), F (59 ;KLLT)

B, RBRHERBIZOWTIE, HYED OEREIIEY, FAA VX —Xy FTHERLTIEIV,

Grade evaluations are described as "A+", "A", "B", "C", "Completed", "Approved" and "F".

Among these, "A+", "A", "B", "C", "Completed", "Approved" are passing marks (credits granted) and "F" is a
failing mark (credit not granted). In the case in which you registered for the course but did not take the final test, the
result will be an insufficient evaluation. Your grade will be recorded as "F" (in this case, the grade point is 0.)

Evaluation is based on your score as follows:

A+: 100-90 points, A: 89-80 points, B: 79-70 points, C: 69-60 points, F: 59 points or below.

Please check your own results on the internet.

® #5~#K Bulletin Board
FEICHT AR, WA, HE R OEREIT TR TERICEDITET, 1T HIZTTEZ2.
BB EROBBEFAERY (10 235—) OBRREEEL TS0,
Announcements, notification, and requests for students are communicated via the bulletin board. Please make
sure to check the bulletin board of 2. Education and Student Office once a day.(Refer to p102)

2) ZFAAFE Student Life

O #FEE Tuition Fees

7)) ZEROMAT Payment of Tuition Fees
B OELNI4 A 30H, BHOBEELNI10H3 1 HETITHMALRITNIZRY 8 A,
WITNHRHAMRE &2 B8/, ZORIBETERY 9,
FheE OFEMICONTIE, 2. FRE - EROBEFEHY ~BHWELELEI N,

Tuition fees for the first semester should be paid by April 30, and for the second semester by October 31.
If the last day of the month falls on a national holiday, payment should be made the day before.
For additional information please enquire at 2. Education and Student Office.

A) #EFEMuFR  Tuition Fee Exemption
FRFHIELHIZ LV REROMARRETH Y, 2OFEEH LRDOOLNDHITH L TUL, &
ERRBROBIER SV 77, HEERHE], HIEFEIZOWTE, #RIE NS LR PEALR — L8
—¥ EREOERK) L@ LET, FLIEFHEBFEERICBHVWEbEL S
AN
http://www.okayama-u.ac.jp/ja/cat2.html

The tuition fee exemption system is available for students who have excellent academic records and who have
difficulty paying tuition fees because of financial hardship. Notices of the application deadline and how to apply
will be informed by the bulletin board and the homepage of Okayama University. Please ask for details at the
Student Support Division of the Academic Affairs Department.

http://www.okayama-u.ac.jp/ja/cat2.html



@
7)

)

$#Z24&  Scholarships
s (BFAEZBRS HARARS)  Scholarship (For Japanese Students Only)

AREEIIE, BRa RBREZEHIENH Y £, HEERE, TIEFIZOWTE, BRI O ik
FNRR— L= EZAEOHERE) L @MU ET, 58 L <IXFEEHFAERIC IS
WEbETZE N,

¥, AARPALEEEIC OV TIE, KEFEWOICKERRIZBIT 2 BAES RO BN, $k, #
B FRE, SEOHMEEZETIMENE LU TIINRH D LRBOLNDIETHY,
O, BEFEEBICEIVE LI BRHINER S 2 ERDOONILEEX, RAOHEIZEY, &
FZoL, Al LTRASNE T, FEERE, HIEFIZO W T, #Brif N il REask
R L= EFAEOER] ICXv@mLET, 3L IULIFERFAEERICBWED
L EEW,

http://www.okayama-u.ac.jp/ja/cat2.html

Tapdy (BE52/E%4:)  Scholarships (For International Students)

PR e LTchka R efil 8 H 0V £9, WEER, HEFIZHOWTE, Rk
immLET, L <ITFHEHEERICBHWEDESE IV,

Various scholarship programs are available for international students. Application deadlines and methods of

application will be posted on the bulletin board. Please ask for details at the International Affairs Division of the
Academic Affairs Department.

FHEBEM K FEGERBR R OE AT R E E AR

Disaster and Accident Insurance for Students and its Accessory General Liability Insurance
IERRTF, FRATES, wmEd, BIMEEBTEFEICRNT, RARFERICEFEELH - T2HEG D
KEMERE L LT IEBEMEREEGERR] &, A TE2SELD, AOHY %
BEISEZ LI XV LER EOBEFRERE L LT, AU REE SRR 2350
F9, KFETIIAFRICEEMATLZ LICLTEY £9, FFMICOWTIE, FHEHFAEHE
PICBRVWEDELSEE W,

When students enter our university, they should apply for "Disaster and Accident Insurance for Students.” It
covers injuries during class, school events, commuting, or extra-curricular activities, as a disaster indemnity
system, "Accessory General Liability Insurance™ will compensate for damages caused by you, such as injuries to
others and damage to others' property. Please ask for details at the Student Support Division of the Academic
Affairs Department.

RS - R —E 2 Health Management and Health Service

RIEEH Y & —TlX, EWHEEDZE, Frk@FEZE (1 RARLE), LI OREHEK,
HE, BAaTY, BEZHMEZORITE2IToC0nET, HOHEa—F—bH 0, fEHICHE
TTOEBICZRA L IZE v (R EE})

FHLIIRREEHRE X —LEHOETROA— A=V E TEEE N,

BAATEEM : 8 : 30~17:00 T (086) 251 —7217

URL : http://www.okayama-u.ac.jp/user/hokekan/index.shtml

The Health Service Center provides routine physical examination, special physical examination (IR, etc.), various
health counseling services, health education, first aid, and issuing of medical certificates. We also provide spaces
where students can check their own health. Please use our measuring apparatus freely for monitoring of your own
health (Free of charge).

Please see the bulletin board at Health Service Center and its homepage for more details.

Open from 8:30 to 17:00 TeL (086)251-7217

URL.: http://www.okayama-u.ac.jp/user/hokekan/index.shtml



® I - HigoBhlk &ERE  Accident Prevention and Notification

&I, PR OZE DL TORT, BGEOFEHENFEL TOWET, +0EELTIEEN,
£/, REFEBAEL L TARET DL, IO ORIk, &, BIER, Zothoflys s
BOEHIWENE 2 TEET, BEHESORRICN D &K ZMIERD [RED T % |
M R BT IEIZE D T E &,

&L, FE - Fi (REESEET) ICESBAE, T2, FEE - BRoEFEHEY
MUK E - HEOGAEESFREERT (L 251-7096) (ZHAE LT 72 &0,

FELLIE, 107_—=U0 [H - FEBRERORNE~=aT V] 2B L TLEE0,

Recently, cases involving violence and extortion are increasing around the university campus.

Please be aware of your safety on and around campus.

Graduate students have more occasions to work with special devices or equipment, powerful agents and
medicines, and other dangerous materials for research purposes. You must obey your supervisor and try to
prevent and avoid accidents by referring to the "Safety Guide" of each department.

If you are involved in an accident, you need to notify the 2. Education and Student Office. If an accident
occurs during a holiday or at night, please call the security staff (Tel. 251-7096).

Please check "A guide for students involved in accidents and other incidents": (p107) for more details.

® k- —FHE [FERIRR0EEDH]
Business Trip and Short-term Exit from Japan  [Doctor's Course students only]
wKOLEE, 2. KR BROZEBEHERY~ORHNLETTOT, FacH LTS
(AN
A (BARAN, SMEANEZE) OWBI~OMEETOHE (FRSTOEMMO L O
baEty) —EERHEREE D
- SNE AR EORES TO—RHE
If the following reasons for travel are applicable to you, you must contact the 2. Education and Student
Office in advance because you must submit a form.
- Overseas business trips for research purposes (Japanese and international students).
(Short trips such as attending an academic conference are included.)
— Doctor’ s course students only
+ International students' temporary leave from Japan to return to the home country.

@D ZAEMRE - ZAEMKEAZD  Student Counseling Room and Student Counseling Section
E% E 0T B AR O ARERESR > THWD 28, MATWD Z ERbUDEE <
FAMMKE - FEHRED BN TIEI N,

FAERE FH S IE R 10:30-12:30 K % 14:00-16:00
(fBEL, £+ H  -fLHZE)

Gl —RAEBMCHR 1 PE
Bk 251—-7169
E-mail nayami@cc.okayama-u.ac.jp

SFAEFMRAE D SRR 8:30-12:00 K U% 13:00-17:15
(fBL, - B «-®BAZHB)

Sl —RBERAR 2 B
CE 251—7182
E-mail nayami@cc.okayama-u.ac.jp

If you have any problems related to study, daily life, or personal matters, or if some matter is troubling you,
you, please feel free to come to the Student Counseling Room or Student Counseling Section.
Student Counseling Room

Office Hours Monday-Friday
(Saturday, Sunday, and National Holidays are closed)
10:30-12:30 14:00-16:00
Place 1st floor of General Education Building C
Telephone 086-251-7169
E-mail nayami@cc.okayama-u.ac.jp



Student Counseling Section
Office Hours Monday-Friday
(Saturday, Sunday, and National Holidays are closed)
8:30-12:00 13:00-17:15

Place 2nd floor of General Education Building A
Telephone 086-251-7182
E-mail nayami@cc.okayama-u.ac.jp

3) BEEBIfR Employment Service
Xy U7 BEE (RESMHE 1R T, 2FM%y U7 - BRiCHR 2 B T > T ET,
WENDORNER, BEBEREOXFEELOHREBEILZL LA, XX VT T RSP =TI 5
W e bBRAERE, 2R EETE (A X AR REE Y I —, A B ERB R R E,
Hr) LT HELEBICHMAF Y U T EICTEMEBEREHE L TWET,
http://www.unicareer.jp./SYSTEM/ROOT/school/okayama_univ/navi/app/web.php?XCID=TOPP_LGIN_M01010
FTo, K WFZERD IS BRER T —F —2HE L, BRESNOLORANE, NEEERE
Bl SBARA KR OR A —HEZENTWET, TRERBEARETTOTIFIMSIZI N,
KF ¥ VT IPEE EEK - BRBHERO 22N>
R FH10:40~17:00 (2048A)
KTHRIH T, B TOTPRHIAL S ZITT TOETS,
HIAZYE v U 7 3EE (KPAME 1)
HEah  086-251-7198, 8464
YR (BH, fLAZER<) 8:30 ~ 17:15

The Student Career Service center located at the University Union (Student Support Division) is providing career
education, information, counseling, and guidance services to students. Information related to job offers, civil servant
examination preparation courses, and self-improvement courses is available too. In addition, Okayama University
Career Navigation also provides various information.

http://www.unicareer.jp./SYSTEM/ROOT/school/okayama_univ/navi/app/web.php?XCID=TOPP_LGIN_M01010

Furthermore, career information corners is set up at various faculties and graduate school providing information of
job offering, civil servant employment, and such. Please visit these corners to obtain useful information.

<Student Career Service Center for career counseling>
Counseling hours: available during 10:40-17:00 on weekdays, 20 min/ person
To use this service, making appointment in advance is needed. You can also call the Center for appointments.
Contact address: Student Career Service Center
Location: 1st floor of University Union
Tel. 086-251-7198 or 8464
Open 8:30-17:15 on weekdays (Except Saturdays, Sundays and national holidays)

4) ZREEROEME  Provision of other information
ML RFZARST — L= TFEFREOEE] 1LY, SHEERZIBMLEL CWET, OO EH
THH, i, smBEROERERL THWETOTIEBIZSI N,
http://www.okayama-u.ac.jp/ja/cat2.html

The University now provides information related to Campus Life for students in Okayama University via the
homepages. Please check these pages from time to time.
http://www.okayama-u.ac.jp/ja/cat2.html

5) Zoft. Other
O WMEZBOHIEHOHAYIZONT
Entry to and Exit from Buildings Containing a Research Laboratory
D NIBEFIZOWTUIMEED H 5 FEBOE D RDIZHE-> TSV,
Please follow the rules of the faculty to which the building belongs.

©@ BEFHETOBBFIHFFHFIZOWT Parking Permit
AFHAECOBRBFPHEHED D L, WLAREOFREL 2. £5E -  EROBBEFAEHEY (I,
HEZURRR O AEIIMRED S D FMOBBFAM LR LH T EE W, S£FEEICL 0



AENZAT ENET, FFAREORWEAHEREL T & —F T ny 7 s,

If you wish to commute by car, please contact the 2. Education and Student Office (Master's Course students)
or the Education and Student Office of your faculty. Parking permits are issued under certain conditions. If you park
a car without a permit, a parking boot will be placed on it, thereby immobilizing the vehicle.

@ FiRmEZwERLIEEE BEOBEHLEL)
Loss of belongings (including property loss)
MR LIZEBONL2EMEEH L TS EMOAGFAER YR LHTIEZS D, £TE, &
B ORER o > GE 3R L TBMbELET,
BEOLET, HEABZRETHRLPHIHELH Y £T 0T, AFGFEML 8Tz L,
FTEEIRHIATIC BB I T2 S0y,
Students who lose personal belongings should contact the Education and Student Office of the faculty at which the

item was lost. A notice will be posted on the faculty bulletin board when the item is found. In cases of theft, students
must contact both the Education and Student Office and Police offices.

@ LAt/ BYHRRETROMEHERITERE
Request for a Certificate after completing a Master's Course / Doctor's Course
FEAEL 2. R c EROBBFAEY I TRITLET, BITEKEO FEIZ OV T L
KA = AAR—VICTHR LT E SV, EXOMNAEL, ARFET 2547850 ETOT
R E S o THIAFAEWE T,

A certificate is issued at 2. Education and Student Office. Please check the homepage of Okayama University to
learn how to request a certificate. For English language certificates, please make a request in advance because
additional time will be necessary for preparation.

® —RHYEESFE Notabilia
T) HENERTERE LED LT AR, LPRITIHTEES,
Students must ask permission to post something on the University bulletin board.
A) KRUTHEE L, BATIEFAA R 2EKkE LRNE2IC LT EE, e, RNFEEDNITE
BEASAE T,

Please be aware of fire danger; be aware that fires are prohibited on campus without permission. The University
prohibits smoking throughout the campus.

7)) ZAENTa A Z21T5 281, KAl LTROLNATWER A,
As a rule, students are prohibited from holding parties on University lawns.

) BUEH L TWZRWEIZE, Frfe<HAD LT 7ZE0,

Students must not come in and out of buildings that are not in use without permission.

F) BINTG T ANTIZHE ST, BREHLTHOOKFHLEZHFIUBAD I L, £ THIE
FRVE XL, FAEMRBIHRL TIZS0,

Students who experienced sexual harassment or academic harassment should express their feelings to the perpetrator
and come to the Student Counseling Room or Student Counseling Section.

W) WEZERE TS L LB, RENE, BRY, BEWEL, EONICEAESERSUT 2. FR
2 BROBBFEELY BT HTIZE N,

Please be aware of the risk of theft, and make sure to return any stolen property, lost articles or found articles to 2.
Education and Student Office.



%) FABOBEYL, %8 OEFICRL L5 ICFE, TOMOBREICT /S— MEDEFT &4
LETBWVWTL &S, RFICHESNDGEITIEL, MEEOH L FEH - FREN 1D LD
IZHRLTBNTL7ZE0,

Please inform your family and interested persons of your home address to receive mail. If you must receive mail at
the University, please instruct your laboratory’ s faculty and division.

7)) MILRFTIE, BEH, BEELXR) A 700D, II0FEBIRo TWET, KM%
DENIZLTEEN, SRILTHT L O ICBEWLET,
Okayama University participates in garbage separation so that items might be burned, deposited in a landfill, or
recycled. Please separate garbage according to the guidelines of each building.

7)) RN T — a2 Fo TSN, FHCHEBREIZI D A — RO LiaE, BT L2
WTLTZEW,
Please abide by traffic rules and regulations. Especially, bicycle users should avoid riding at high speeds and must switch on
lights at night.
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List of offices involved in your campus life

Item

Section in Charge

Remarks

« Certificate
(Student Status, Academic Transcript,
Completion, Expected Completion, degree
and others)

+ Change of address, name and contact
address.

- Temporary leave from school, returning to
school, resigning school, studying abroad, etc.

+ Notice of employment or resignation

+ Notice of short-term exit from Japan

- Application for Doctor's Degree

« Car parking permit

- Monbukagakusho Scholarship certificate

+ Notice of International student's short-term
exit from Japan or reentry to Japan

2. Education and Student
Office

Certificates of 2 types exist:

one can be issued by students using
a PC, and the other can be issued by
the Education and Student Office.

If you wish to make any changes,
please contact immediately.

Doctor's course student only

Japanese Doctor's course student
only

Doctor's course student only

Doctor's course students must
contact the Education and Student
Office of the faculty to which the
laboratory belongs.

+ Tuition fee payment

2. Education and Student
Office

- Reissue of student ID card

+ Inquiry of educational affairs system student
passwords

Academic Planning Div.,
Academic Affairs Dept.

(2nd floor of General Education
Building A)

You can inquire at 2. Education
and Student Office.

+ Tuition fee exemption

- Disaster and Accident Insurance for Students
and it's Accessory General Liability Insurance

- Student Passenger Fare Discount Certificate
(Gakuwari)

- Commuter pass issue copy

+ Application for using the gymnastic hall or
recreation facilities

Student Support Div., Academic
Affairs Dept.

(2nd floor of General Education
Building A)

Automatically issued at University
Union or Faculty of Engineering.
Students can receive Gakuwari
(student discount fare) up to 10
times per year.

You need this copy to buy a
commuter pass.

+ Student Counseling

Student Counseling Room

(1st floor of General Education
Building C, )

Student Counseling Section
(2nd floor of General Education
Building A)

+ Regular health check

« Certificate of health

+ Health counseling

+ When__vou are sick or injured.

Health Service Center

Can be issued only for examinees
who have undergone a regular health
check.

+ Student Counseling for international students

Advisor's Room
(1st floor of General Education
Building C)

+ Scholarship for international students

- Application for Extension of period of stay
for international students

- Accommodation for international students

- Comprehensive Renter’s Insurance for
Foreign Students Studying in Japan

+ Application for permission to engage in an
out-of-Status activity for international
students

+ Claim the Monbukagakusho Scholarship

« Application for taking courses in Japanese

International Student office,
Academic Affairs Dept.

(1st floor of General Education
Building C)

Comprehensive renters insurance for
foreign students studying in Japan is
needed.

Only for Monbukagakusho Scholars

For application, it is necessary to
consult with the staff of the
international center.

+ Application for DC and PD of JSPS Fellows

+ Application for Research Grant-in-aid

Research Cooperation and
Planning Div.

(1st floor of Administrative
Center)

+ Information about apartments

- Information about Part-time jobs

Okayama University Co-op




2. RER - EXROHFHEPAEEY  Education and Student office

Master's Course

#R#E Course HI¥  Division BEHY  Office
e AR BR B K H SRR TR S
Division of Social Engineering and Environmental Management | BB T 22il %5 ==
AR BREE T R - AR RBF3E OGRS
Division of Biological and Human Environment Instruction and Student Section,
Department of Human Ecology Faculty of Environmental
G BR R Science and Technology
TR R Division of Sustainability of Resources Tel. 086 (251) 8815

AR R - BRETAE BB GE IR
Division of Science for Bioresources
Department of Environmental Ecology

H AR R FER S5

R S S A Y
Instruction and Student Section,
Faculty of Agriculture

Tel. 086 (251) 8286

12 AR

Doctor's Course

EHL

All Divisions

H SRR IR S s
TR KRR
Graduate School Section
Tel. 086 (251) 8576




3. [IREBVERSNIBGEFITE T HEUXRZDORER URINVEBI DI L

BEEICEY, [BEENDROKBERNBRINTZEE, B¥E (CHRBREZET,) KOHINED
IZOWTIL, UUFD LB BHRWVET,

(HREBDERER)
oF kL
ORI EEH
ORTEH (ZH% v 2 S RXERLL)

(HREGDIRRERMAER SN T i)

O MWHAIZHIEAED NEEX v/ R, TEAFXFv U/ R, TZ0MFy /R RUE
FHEVICEFATICHIERZDF v VA TITHONZBEIZOVTIE, BELARREEND,
M lshis ) XIE TEWErmERhis) sovE TRIULESE] 12, EEEOVWTIALDRIREZERN
EREINE-BANRFRELRYET,

O AKFOBEX v L RATITONAREICHOWTI, ML FEEE5, (AR it [H
(L ET g ) sovvE TRLIRAE ) 12, EFROWThhrOKRERNER INT-HE D545
L FET,

O AKEOZ#HF v o RATITONAREICHONWTIE, BEMFREENE, —HIRT 4 5Tk
2, ESROWTNNHORBERNREINTGENIR L2 7,

O ERUADOEKZEDF ¥ L RATITOIDREICONTIE, HiLx v N RAOFEMOETER

RENOEOEME G, EROWVWTNNORRERDBEEINTZHGEDRHRERD

e

4 N

H) ML RRE D DRBERNIEE SN DG OREHIRX 0k, Tl R A,
() (L SR e el g, TR L IR AR SR G ) (IS XKy S, S SISy LKy & L,
FAl A 5 Ml (T Lidsk), [HUfRHbIE ), TaBchiige), THHg), [agig)) (1o,
iR 4 g (T i ibiek ), TECpEHek |, (L), THESeHik)) (XK ST

i‘é‘o
Z OIS T, L &, LT, T AT, KB, OIEER (R P ET)
‘(s—é—o

ARG S E, ARG, W, BER (REET) T,

-
-

(REZHAERSNBEOREDEE)

TRMEICFAET %%

O KBRS, TrI6FENLARI8E4 04 (RHEMMBEL]) ETIZHTWAEAIE, £2To
RELREL LET, 0B, [EERN, FRISHI4 00 F TICMBREINTYH, 2 TOREIR
ekl LE7,

O FREBUABICKRGERNHE SNTZHAE, ROBRUKEOREZR#EL LET,

TR ICRAET 1B %]

O KBERN, T IBENLFHR M4 00 (RERBRZ) FTICHTWIHAIE, &2To
REARFELELET, 2B, [BERN, FLR5MF4 00 ETICMBRINTH, 2 ToORER
i LET,

O FHERBRRICKEBERPH EINTGE1E, RORFRUBEOREEZIREE LET,



(REZH/MFICLYBRTERVGEEDOHE)
O IRFEHEOMR LR DRVKEER (E1) SRR SEERA TR@mEMENER T 2% (1
2) WLV BEPRERBET, BHIZKY, RETERPOLEEEARBNE LET,
NROEHE, %A, TK[RGEH - KEREIZL2BEAXM] (FTETFHE - BFER 0 B05% 5
AFNLRICH Y £97,) ZATURFE - IFER OB EARYRICIRHE L TS0,
E1 AREERTEOSRERERWVKARER LT
EREDORR L 72 5 AP ERLAOXRRE®R, UTARFDF v /S AR TS
BB TN, FAEDE S AMEA T D MU G R AN TR [ i
e EEVET,
2 Rpy 7 SCERA TR ERT 5% & 1T
REHGUTHRIZ LY, BB CE AN S 1L TSR IR L TR AN
BRGE e EVET, (WA REROBBUZAE O ERE T ET,)

(BEDOMHAES)
O kL ooz oONWTIE, #%H, HE M TohnET,
O AXROEAE, FHIE LTH#HIIITHLT, BERLYEEN O YEREOFT ITHY T 55F
MRS FET,

Pz

GESMEBOIIKLY)
PR E Y & S 8E, TSMEBNI A TR LET,

(MEFORIFENRE LHR)
HERFORBZFENLBAELLLEIE, RAUEZWED LT, RECKENDLHEIL, Bo TRE
DIEZJEF L ET,
R PICRAE LG A1, BB O RICHE> TS Z a0,

(HEZRRUVRBAMAEE)
O R[BEROMHEZRIE, FAPKEEDORIATHMENTARAT 4 THEIZLVIToTLEEIN,
O W#EDOHEML, KEODKR—LX—=V ROV ARAT 4 T2 L TITWET,
2B, REBMBBICKGEENH INESHAT, BrRECLXVENTL EE bz, BETD
HDIZH-> T, REMYHE LB L THEAMLET,
O IREERER, EHIZTKRT DI ENERZRGAEICE, FROMR TRHEL THEWEE A,



3.

"Information for dealing with classes and extracurricular activities at
Okayama University in the event of extreme weather conditions”

The information below provides instructions on dealing with classes (including periodic exams) and extracurricular
activities in the event of weather cautions for typhoons and other extreme weather conditions.

O Warnings for the following weather conditions

+ Wind warning
- Storm warning
- Strong snowfall warning (excluding Misasa Campus)

O Regions affected by particular weather warning announcements:

- Those students studying within Okayama City (Tsushima Campus, Shikata Campus and the other Campuses)
and those who are taking classes in Tamano and Seto-uchi will be affected by the above weather warning
announcements relating to either the Okayama City area, the Southern part of Okayama Prefecture, or the entire
Okayama Prefecture.

+ Students studying at kurashiki Campus will be affected by the above weather warning announcements for the
Kurashiki region, the Southern part of Okayama prefecture, or the entire of Okayama Prefecture.

- Students studying at the Misasa Campus will be affected by weather warning announcements for the Tottori
region, including the town of Misasa.

- Students studying at locations other than those described above should follow the instructions of the campus to
which they belong. They might be affected by weather warning announcements for each of the above-described
areas.

Measures for dealing with classes during a weather warning situation.
- Daytime Classes
— If a weather warning is announced between 6 a.m. and 8:40 a.m. (the starting time for classes) all classes
will be cancelled. Furthermore, even if the weather warning is issued and then cancelled before 8:40 a.m., all
classes will be cancelled
— If a weather warning is announced at the end of a class, the next period's classes will be cancelled.

+ Nighttime classes
— If a weather warning is announced between 3 p.m. and 5:40 p.m.(the finishing-time for classes), all
evening classes will be cancelled. Furthermore, even if the weather warning is cancelled before 5:40 p.m., all
classes will still be cancelled .
— If a weather warning is announced at the end of a class, the next period's classes will be cancelled.

Dealing with situations when it is impossible to attend class for reasons other than weather

warnings.

— |If a student is unable to attend class for a reason other than a weather warning or natural
disaster (such as a suspension of train services, etc.), the student must contact the university about the
difficulty of attending class.

— If you are unable to attend class please submit a "Failure to attend class because of weather warnings /
natural disasters" form to your faculty or the Section in charge of International Student Affairs the following
day.



O Supplementary lectures
— Supplementary classes will be held the following day to replace cancelled classes.
— Where classes have been cancelled, in principle it is the responsibility of the faculty member concerned to
organize an appropriate supplementary class.

© Dealing with extracurricular activities
— In the event that classes are cancelled it is the rule that all extracurricular activities will also be cancelled.
(Includes holiday times)

o Emergency situations such as earthquakes
— In the event of a state of emergency caused by an earthquake, students should comply with the measures
already described for dealing with interruptions to classes.
— Should an earthquake occur while a class is in progress, students should follow the instructions of the staff
member.

o Confirmation of these measures:

— Students should always refer to weather reports and mass media to confirm weather alerts.

— Students should regularly refer to their faculty homepage and mass media for information about cancelled
classes. In the event of a weather alert after the beginning of classes, students should refer to bulletins and
their faculty staff for information about classes.

— When it is dangerous to go home immediately after classes are canceled, students may remain on campus
and wait till the situation gets better.
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4 . Guide for students involved in accidents and other incidents:

© Maintaining public peace and safety inside and outside of the University

Recently, there has been an increase in acts of violence and other threats taking place around the
University. Please remember the following rules:

Do not walk in dark areas where there are no people;

If you are in a situation where you feel unsafe, you should leave immediately, use a loud voice, or shout for
attention.

Do not talk to people who seem dangerous. If you are at all concerned, ask a friend for help.

®e 0

Walking around by yourself at night is prohibited.
If you are a victim of violence or threats:

Immediately go to the police and make a report (Dial 110). Please try to remember the car or motorbike

S)

license plate (even just one number is useful information), and characteristics of the attacker (facial features,
etc.).
It is very important that you do not keep this information to yourself; you should make a police report
immediately.

@ Please contact the security staff or lecturers at OKAYAMA UNIVERSITY.

If you see anything dangerous or suspicious around the University at night:

D Please contact the security staff Tsushima Campus (Tel. 251-7096) Shikata Campus (Tel. 235-7513)

@ Please contact the Education and Student Office. (Please refer to p.100)

In cases of theft (personal belongings, bicycles,etc.) or damage:

@D Immediately contact the police and make a report (Dial 110).
It is very important that you do not keep this information to yourself; you should make a police report
immediately.

@ Please contact the Education and Student Office. (Please refer to p.148)
If you are a victimized by door-to-door sales people / loan sharks / fraud:

Please contact the Okayama Consumer Rights Center. These centers protect consumers' rights. However,
because these centers can only be contacted in Japanese, please take a Japanese professor or friend with you.

© In case of traffic accidents:

B Please drive safely.

B You must purchase optional drivers' insurance.

B You must have unlimited personal bodily insurance.

B Severe penalties exist for traffic accidents in Japan.

B Driving under the influence of alcohol is regarded as an especially serious crime.
| Dealing with a traffic accident: |

Even if you take care, traffic accidents can happen. In case of an accident, it is very important to take the

following measures:
@ Call an ambulance if there are injured people (Dial 119).

@ Take whatever steps are necessary to ensure the safety of other cars on the road, so that a second accident
does not occur.

@ Contact the police (Dial 110).

@ Make a written record of the cause of the accident.

® Report the accident to the Education and Student Office. (Please refer to p.100)
Issues after the accident:

Please do not try to address the accident by yourself, but contact the student counseling center, International Student Advisors
or the Education and Student Office at OKAYAMA UNIVERSITY.

© If you experience any problems in your day-to-day life, please contact the following staff:
If you withess or experience physical violence or threats, please contact:

Police 110 Ambulance 119

OKAYAMA UNIVERSITY security staff: Tsushima Campus (Tel. 251-7096) Shikata Campus (Tel. 235-7513)
If you witnhess or cause a traffic accident.

Please contact the Okayama Traffic Accident Center. However, because these centers can only be contacted in
Japanese, please take a Japanese professor or friend with you.



For accidents and incidents occurring on weekdays:

accident

Person who
witnessed the
accident

Person who
caused the
accident

University Faculty Security Staff

Student Support
Division

Give a report Contaci an ambulance
if there are injured
people.
Dial 119,

to the poiice.
Dial 110.

(Inspect the scene of
the accident.)

For accidents and incidents occurring on the weekend or holidays:

accident

incident

Person who
witnessed the
accident

Person who
caused the
accident

I Student Support
@ A 4 ©® Division
Security Staff

Give 2 report Contact' an University Faculty
to the police ambulance if there
are injured people.
Dial110. Dial 119,

(Inspect the scene of
the accident.)
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5. A Guide to Okayama University Central Library

§ Library Open Mon. - Fri. Sat.& Sun.
Hours Regular hours 8:40- 23:00* 10:00- 18:00
9:00- 19:00
Vacations or Closed
9:00- 17:00

* Service counter is closed until 9 a.m.

§ Closing Days
* National holidays
- Aug. 13-Aug.15
* Dec.28-Jan.4
* Close hours( Subject to change)

For most current details of open hours and closed hours, please check the library HP

URL: http://www.lib.okayama-u.ac.jp

§ Entering the Library
Your student ID card is necessary for entry into the library. Insert your card into the slot and run it

through. Push the bar and walk in. When you forget the card, please ask at the service counter.

§ Leaving the Library
Push the bar and walk through. Your card is not necessary. However, if you have any books not checked out, you will
be stopped by the book detection system. If that happens, please show the contents of your bag to library staff.

§ Library Rules
No eating or drinking!  (You can drink at the Amenity Corner on the 2nd floor in the main building.)
No smoking!
No using mobile phones!

No rough use of materials, machines , or facilities!

§Circulation Services
Lending period and Circulation

Lending period of books: 2 weeks
Lending period of periodicals: 3 days
Circulation: up to 15 items
*Lending for preparation of research papers is available separately from limit described above.
Consult with the staff at the service desk.
Borrowing
Take your card and materials to the service counter. Alternatively, you may use the Automatic Book
Circulation (ABC) system. You cannot pass the borrowed materials on to another person.
Returns
Return the borrowed materials to the service counter. Your card is not necessary. When the library is
closed, return the materials to the book post in front of the library.
However, when you return CDs or DVDs, never put them in the book post. Make sure you return

them at the circulation desk.



Circulation Policy
O Penalties
Please return the materials for your loan period. Otherwise you cannot borrow them during the term

equal to your overdue period. Please be careful not to lose the materials you have borrowed. If you have
lost the materials, please ask at the service counter.
O Renewal
If you want to renew your loan period, please bring the materials to the service counter during your loan
period. You can do so for one more loan period.
O Non-circulating Materials
Rare books / Special collections; IKEDA Family Collection etc. / Reference books
Periodicals published within 3 months / Most audio-visual materials, etc.

8§ Others
Photocopying
If you have coins or a copy card sold on the first floor in the main building you can make copies by
yourself. Alternatively, you can get a copy card at the university coop. Please ask for details at the service
counter.

How to search for books and periodicals

You can search the collections of our university using our catalog.
a)OPAC(Online Public Access Catalog)
Books and periodicals we hold can be searched at the OPAC. It is a accesible through the internet.
(URL) http://www.lib.okayama-u.ac.jp/
b)Card catalogs
For books acquired before 1988, you must consult the card catalogs. You can search by title. The title
catalogs are filed in alphabetical order.
Interlibrary Loan (ILL)
If the book or the periodical you need is not in the TSUSHIMA campus of our University, you may

request at the service counter to borrow the books or to obtain copies from other libraries. However, you
must pay all actual costs. A receipt of the copy you requested is provided until 5:00 p.m. Mon. - Fri.
Information Retrieval

You can access databases and electronic journals from the homepage of our library through the campus
LAN. Many PCs exist for information retrieval in the library. Please ask the service counter about additional
information.

Facilities
The library has the following facilities. If you want to use them, please ask us at service counter.

Audio-visual corner / Study rooms and Seminar rooms / Microform readers

8 When you have trouble...
Lost and found
If you forget any of your possessions in the library, please ask us at the service counter.

Materials are not on the shelf

If you cannot find the material appeared in our catalog on the shelf for a long time, please ask us at the
service counter. We can check whether it is checked out or not.

Service for purchasing desired books for students

You can request books if they are currently available in the market. Please fill in the form of “Application for
purchasing desired books for students” and submit it to the service counter or drop it into a special box placed
in the library.

./-/-I-/-/-/-I-/-/-/-I-/-/-/-I-/-/-/-I-/-/-/-I-/-/-/-I-/-/-/ﬂ

! When you have some inquiries or want some help, please feel free to ask us! N
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